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Department of East Asian Languages, Literatures & Cultures (DEAL-LC)
How to Successfully Transfer Study Abroad Credit
If you miss any of the steps described below, your credit transfer may be jeopardized. 
To Begin:
1. Take an online Workshop:  http://www.studyabroad.virginia.edu/EAWorkshop/presentation.cfm
2. Meet with the Language Program Director of your chosen language for consultation about which courses to take and how many credits you may be allowed to transfer.  
3. Meet with Jennifer Wiley at the International Studies Office (ISO) at Minor Hall for advising and activate the on-line study abroad course (transfer credit) approval process. 

4. Get a Study Abroad Course (Transfer Credit) Approval Form to obtain prior approval of the specific courses.  Paper copies also available either at ISO or DEAL-LC.
5. Fill out the above form with the help of the Language Program Director, and obtain the Director’s signature.
6. Next, submit the signed form for Gloria Gates’s signature in 201 C Monroe Hall.

7. Finally, deliver the signed form to the ISO for their approval.  
Once Abroad:

1. If no pre-approved course is available, look for a substitute at http://web.virginia.edu/ArtsSci/study_abroad/study/abroad.asp.

2. If no substitute can be found, contact Gloria Gates by e-mail (gag4j@virginia.edu) for electives, the Language Director for major/minor or foreign language credit immediately. Forward the approval to Mrs. Gates by e-mail.
3. If no approval can be obtained while abroad, complete and have the Request for Transfer of Credit Form approved immediately upon return. 
Upon Returning from Study Abroad:

1. Contact the Language Program Director of your chosen language and sign up for a Placement Test.  

2. Have your official transcript sent to Gloria Gates, University of Virginia, College of Arts & Sciences, P. O. Box 400133, Charlottesville, VA 22904-4133. 
For further information on transferring language credits, consult the DEAL-LC Study Abroad Policy Guidelines on the department web page.

