Award and Cash
Management

University of Virginia
Accounting Services
Training and Outreach




Why Is Award and Cash
Management Important?

To account for and
safeguard University
assets

Your job is to make
sure expenses do not
exceed funds
available!




Cash Inflows Cash Outflows

Receive cash, Payroll
checks, credit cards Marketplace or

: Buyer
Deposit funds y

o Purchasing Card
Record transaction in Payment Voucher
your REVENUE

act us he IS Travel Card
roject usin o o
Pro) J Transaction Is

recorded in GA using
the EXPENDITURE
project




Outflows > Inflows?




Objectives

Demonstrate knowledge of Award types

Respond to general questions about
Award and Cash Management

ldentify common problems in cash
reconciliations




Benefits

See the nbi g pircture
management

Interpret relevant Discoverer and IS
reports




1S Review

Revenue Projects
Awards

Expenditure Projects

9140




1S Review

Revenue Projects

Contain the CASH that backs up an award
Installment

Awards

Contain installments and are linked to
Expenditure Projects

Expenditure Projects

Contain the budgets and expenditures for
the work that is being done




P-A Mapping (Simple)




Revenue Parent Concept

RP0027

LA







.|||m| A ,
m | e

An Award Manager?
IS.FM_Award Common Attributes

A Revenue Project Manager?
|IS.GL_Revenue Project Relationships
(Revenue Project Managers tab)




H” Award Management

Award Managers



http://www.clipart.com/en/close-up?o=3661542&a=a&q=money management&k_mode=all&s=1&e=24&show=&c=&cid=&findincat=&g=&cc=0:0:22:0:1:0:3&page=&k_exc=&pubid=&color=&b=k&date=

-|||\H| Award Manager:
Responsibilities

Monitor installments and initiate funding

Monitor funding and initiate project/task
budgets

Monitor expenses to budget and/or
Installments

Verify and troubleshoot as needed



http://www.clipart.com/en/close-up?o=3905587&a=a&q=budget&k_mode=all&s=1&e=24&show=&c=&cid=&findincat=&g=&cc=48:0:65:2:1:24:7&page=&k_exc=&pubid=&color=&b=k&date=
http://www.clipart.com/en/close-up?o=1291404&a=a&q=expenses&k_mode=all&s=1&e=24&show=&c=&cid=&findincat=&g=&cc=5:0:33:0:9:0:5&page=&k_exc=&pubid=&color=&b=k&date=
http://www.clipart.com/en/close-up?o=3905587&a=a&q=budget&k_mode=all&s=1&e=24&show=&c=&cid=&findincat=&g=&cc=48:0:65:2:1:24:7&page=&k_exc=&pubid=&color=&b=k&date=

Award Management Reports

IS.FM_Award BBA by Award Manager

UVA PA Installment vs Funding vs
Budget vs Expenditures




IS.FM_Award BBA by Award
Manager

Monitor project/task budgets and
expenditures by line item

Monitor total expenses to total budget

Note:

This report is an effective tool ONLY if
iInstallments are fully funded and
budgeted.




Integrated System
Award Manager Budget Balance Available

PDERSIIY  IS.FM_AwardBBA by Award Manager Period . Mar-08

V.
!I,I.I.LI! E Default to prior period: N

Page Items: || - Lward Manager r

s Avvard Mumber: DRO1 340 | s Ayvard Mame: SA-UCS Giftz - | s Awvard Carrying Out Org: 21085 SA-Career Services w | i Pw | cMBU: SA-Career Ser

Project Project Mame Project Carrying Out Task Task Mame Buclget Curr Month N.%Jals Bud Bal Commitments Bud Bal F*id Total PJT-td Total
Mumber g Total To-Date Before Cmt Ayailahle
102003 |SA-UCS Gifts 21085 SA-Career 101 Task1 6073283 0.02 5923775 1,435.05 149508 214492 5923775
Services
21085 SA-Career 102 Professional 16,750.00 1,009.44 E,565.40 9,554 60 9,554 60 4.865.40 5,565.40
Services D,
21085 SA-Career 103 RegearchiTechn 5,032.53 0.00 723453 785,00 79500 20200 723453
Services
21083 SA-Career 104  Peace Corps 1,295.00 5,997 .34 -5,9897 .34 745 65 5997 .34
Services
Project 85,515.36 2,307.43 79,335.02 6,180.34 6,180.34 T,961.00 79,335.02
Total
107164  SA-UCE Career Swvs 21085 SA-Career 103 Diversity 7.500.00 10.43 754948 -49.49 -43.439 754948 754949
Services
107165 SA-UCS Employer Svs 21085 SA-Career 101 Task1 49 941 .20 0.00 49 941 .20 0.00 0.00 0.00 43941 .20
Services
21085 SA-Career 106 MYRA 1,650.00 1,362.23 2,250.30 -600.30 -500.320 2,250.30 225030
Services
21085 SA-Career 107 Gow'tMP Fair 3,000.00 35115 2627 .84 7216 37216 262784 2627 84
Services
Project 54,591.20 1,713.38 54,819.34 -228.14 -228.14 4,878.14 54,319.34
Total
107165 SA-UCS CLAS Sve 21085 SA-Career 101 Task1 24554322 213,60 23540420 10,139.02 1,797.60 §,341 .42 14,705.39 23540420
Services
21085 SA-Career 102 Programs 2319347 1,005.76 1295477 10,205.70 75.00 10,133.70 3,278.30 1298477
Services
21085 SA-Career 1053 Graduste 1876713 255.48 18 856 65 -89.52 -39.52 1,769.52 18,856 65
Services Azsistants
21085 SA-Career 104 Professional 22 360.79 0.00 2 253252 112827 112827 1,561.73 2123252
Services Dy,
21085 SA-Career 105  Recruiting 944338 0.00 744338 2.000.00 200000 0.00 744338
Services Activity
21085 SA-Career 106 Supplies/Publicst 17 647 EO 13.34 1575025 1,897.32 1,897.32 242368 1575025
Services
21085 SA-Career 107 Gow'tMP Fair 0.00 0.00 0.00 0.00 0.00 0.00
Services
21085 SA-Career 108  Employer Dey. 289 65 0.00 99 65 200,00 200,00 0.00 98 65
Services
Project 337,255.2T 1,788.18 311,T7T1.48 25,483.79 1,872.60 23.611.19 23.738.62 31, 77148
Total
107173 SA-UCS Library 21085 SA-Career 101 Task1 2415074 0.00 24150.74 0.00 0.00 0.00 2415074
Services
117976 SA&-LUCS MYRL 21085 SA-Career 101 Task1 487 .52 0.00 487 .82 0.00 0.00 0.00 48782
Services
117977 SA-UCS Hire A Hoo 21085 SA-Career 101 Task1 0.00 0.00 0.00 .00 0.00 0.00
Ewvent Services
Award 509,500.3% 5,819.42 478,113.89% 31,386.50 1,872.60 29,513.90 44,127.25 478,113.39
Total
Granid 509,500.39 5.819.42 478.113.89 31.386.50 1.872.60 29.513.90 A4.127.25 478.113.39

Total




IS.FM_Project BBA by Expenditure Type

Integrated System

Al Budget Balance Available by Expenditure Type
iﬁﬁ‘liUN!VERSI Y Project Name: SA-UCS Gifts
= N RGINIA Period : Mar-08

Default to prior period: N

Page temns: |: Project Mumber: 102003 V|: Project Name: SA-UCS Gifts » |: Task: 104 w |: Award Number. DR01340 w | Carrying Out Org: 21085 SA-Career Services v [ MBU: SA-Career Semices V|: Dept: v|:

Expenditure Budget Current Month Actuals Bud Bal Before | Commitments Bud Bal FYtd Actual | PRJ-d Actual
Description Total To-Date Commitments Available

:P Wages, UVA Temp Sves 0.00 12,160.00 -12,160.00 -12,150.00 1,280.00 12,160.00

P Wages, Student 1,280.00 8,960.00 -3,950.00 -8,550.00 8,960.00 8,960.00

P FB, Wage Emp 0.00 579.20 -575.20 -578.20 89.60 579.20

P Exp Credit Wages 0.00 -15,356.58 19,356.58 19,356.58 11,101,568 -19,356.58

1,280.00 2,342.62 -2,342.62 -2,342.62 -772.08 2,342.62

Prsnl 1,280.00 2,342.62 -2,342.62 -2,342.62 -f72.08 2,342.62
Sves

P Training Fees & Materialz 0.00 1,350.00 -1,350.00 -1,350.00 800.00 1,350.00

P Svcs, U.S. Postal 0.00 0.53 -0.53 -0.53 0.53 0.53

P Svces, Temp, UVA 0.00 1,276.93 -1,276.93 -1,276.93 134.36 1,276.93

P Svce, Telecom, DIT 188 484 55 _454.55 _454 55 44355 484 55

P Svece, Telecom, Cell, 0.00 271.50 -271.50 -271.50 .00 271.50

Internet

P Swvcs, Printing 0.00 8.50 -3.50 -8.50 0.00 8.50

P Svcs, Exprezss 14.32 23582 -235.92 -23582 133.43 23582

18.00 3,607.94 -3,607.94 -3,607.94 1,511.88 3,607.94

P Supplies, Office 0.00 45.40 -45.40 -46.40' 3.50 45.40

0.00 46.40 -46.40 -46.40 8.50 46.40

P VA Fee-Compliant 0.00 038 -0.38 -IJ.SBI 0.338 0.38

0.00 0.38 -0.38 -0.38 038 0.38

Total 18.00 3,654.72 -3,654.72 -3,6584.72 1,520.76 3,654.72
OTPS

Grand 1,295.00 5,997.34 -5.997.34 745.65 5.997.34

Total




UVA PA Installment vs Funding vs
Budget vs Expenditures

Portion of award installments allocated
to projects in the form of funding

Portion of the project funding that is
budgeted

Amount each project has expended and
encumbered
Note:

This report shows CURRENT totals only.
It cannot be run for historical data.




UVA PA Installment vs Project Funding vs Expenditures Report

Installments:
Award Authority

UNIVERSITY OF VIRGINIA to Spend
000 0000000000000 000,
Award . .
Award owning e Installment + Project
® *yumber Award Name org . Amount o Number Project Name Funded Amount
P eDRO1241 AS-BIOL Samuel Miller Researcl 31680 . 17,751.14 ¢ 105305 AS-BIOL Samuel Miller Res 17,751.14
L] L] L]
L]
. Total DR01241 : . 17,751.14 17,751.14
. ° ° Unfunded Amount: 0.00
L[] L] L]
L] L] [ ]
P :DR01243 AS-BIOL Sundry Gifts 31680 : 182,008.19 : 105303 AS-BIOL Sundry Gifts 126,094.78
. M e 114350 AS-DERN Misc Renov Projec 1,000.00
e
: . e 115677 AS-BIOL Cronmiller Resear 8,000.00
N . e 115934  AS-BIOL Sensory Systems 8,352.41
. . . 116205 AS-BIOL Undergraduate Res 9,000.00
. . e l1e563 AS-BIOL Morphogenesis 8,206.00
. . : 119758 AS-BIOL Timko Research 1,200.00
: M e 125139 AS-BIOL Kawasakli Research 10,000.00
L]
: ° e 126965 AS-BIOL Hirsh Research 10,000.00
° [
L[] L ]
. Total DR01243 : : 182,008.19 o 181,853.19
. . . Unfunded Amount: 155.00
. v .
P :DR01245 AS-BIOL Miller Chestnut Blight 31680 : 40,100.01 : 105301 AS-BIOL Miller Chestnut B 25,560.01
[ ] L] L]
¢  Total DRO1245 : : 40,100.01 o 25,560.01
° ° . Unfunded Amount: 14,540.00
L] L] :
(] (] °
P :DR01246 AS-BIOL Greenhouse Renovation 31680 : 194,548.44 e 105300 AS-BIOL Greenhouse Renova 194,368.44
°
(] o °
. Total DR01246 : . 194,548.44 ¢ 194,368.44
o . . Unfunded Amount: 180.00
. . .
L)
P oDRO1541 AS-BIOL Devel of Gene-Target 31680 : 100,000.00 : 11441 . . 100,000.00
.ol : : Funding:
Total DR01541 : ° 100,000.00 o . . 100,000.00
L] L]
: : Project Authority 0.00
8eo0o0c0cc0c0c00c0c0c0000000®

to Spend
The report shows current totals only. IT CANNOT BE RUN HISTORICALLY!




UVA PA I nstall ment vs Project Funding vs Expe
DITURES REPORT Date: June 25, 2008 Time: 10:49:23 Page 1 of 10 »
~
Under (Over) Under (Over)
Budgeted Amount Unbudgeted Amount Expenses Encumbrances Budget Funding
17,751.14 o 0.00 17,751.14 0.00 0.00 0.00
17,751.14 0.00 17,751.14 0.00 0.00 0.00
L] [ ]
L] L]
: 126,094.78 0.00 92,062.69 310.85 33,721.14 33,721.14:
: 1,000.00 0.00 1,000.00 0.00 0.00 0.00 e
° 8,000.00 0.00 1,882.42 0.00 6,117.58 6,117.58:
. 8,352.41 0.00 4,302.80 0.00 4,049.61 4,049.61 §
: 9,000.00 0.00 9,000.00 0.00 0.00 0.00:
° 8,206.00 0.00 6,159.57 0.00 2,046.43 2,046.43 o
. 1,200.00 0.00 1,200.00 0.00 0.00 0.00 ¢
: 10,000.00 0.00 9,998.35 0.00 1.65 1.65:
° 10,000.00 0.00 9,999.90 0.00 0.10 0.10 e
L[] L[]
[ ] L]
° 181,853.19 0.00 135,605.73 310.95 45,936.51 45,936.51
]

25,560.01 0.00 23,659.67 0.00 1,900.34 1,900.34
25,560.01 0.00 23,658.67 0.00 1,900.34 1,900.34
194,368.44 0.00 0.00 0.00 194,368 .44 194,368 .44
194,368.44 0.00 0.00 0.00 194,368.44 194,368.44
100,000.00 0.00 99,999.58 0.00 0.42 0.42
100,000.00 0.00 99,999.58 0.00 0.42 0.42

3,500.01 0.00 3,500.01 0.00 0.00 0.00

3,500.01 0.00 3,500.01 0.00 0.00 0.00




Award Types

State and Local Sales and Service
SG, SR, SE SS, LS
LC, LG, LO SA, LA
Gift and Various other
Endowment FA, FI, IP, YY
DR, DU SP, LP
ER, EU, EH Grants and
El, DI Contracts

G




From Beglnning

1. Deposit to revenue project

Revenue Project Manager, can vary by award
type (GL)

2. Install (allocate funds) awards
Central Office, can vary by award type (GA)

3. Fund projects
Award Manager, can vary by award type (GA)




-u”‘” From Beginning to End
(cont 60d) é

4. Create budgets

Award or Project Manager, can vary by award
type (GA)

5. Manage accounts

Award Manager / Revenue Project Manager /
Project Manager (GL/GA)

6. Verify and troubleshoot as needed

Award Manager / Revenue Project Manager /
Project Manager (GL/GA)




Review

Where do AWARDS
and INSTALLMENTS
come from?

[ £

> (o Oy

(who makes them?)

FUNDING a
project is the
same as LINKING
an award and a
project

True

False




Review (cont od)

Who creates the All Award Types
BUDGETS for a require a
project? departmental
Award Manager cash
Project Manager reconciliation
True

False




Award Manager 1T Award Management
Revenue Project Manager 1 Cash Management

G Done centrally Yes
SG/LG Done centrally Yes
LC Done centrally Yes

SR Done centrally Yes

E |/D| Done centrally YeS
EU/ER Yes Yes
DU/DR Yes Yes
LO/FA/IPIYY Yes Yes
SA/LA Yes Yes
LS/SS Yes Yes




"1 | | ‘ ‘
Cash Management

Revenue Project Managers



http://www.clipart.com/en/close-up?o=3661540&a=a&q=money management&k_mode=all&s=1&e=24&show=&c=&cid=&findincat=&g=&cc=0:0:22:0:1:0:3&page=&k_exc=&pubid=&color=&b=k&date=

|IS.GL_RevenueProject Relationships
(Relationships by Organization tab)

A Integrated System
iﬁiﬁiU%%rERsm GL Project - Award - GM Projects
L RGINIA

Fage Items: [F
Revenue Award | Award Name Award Carrying Out = Project Project Name Project Carrying Out Orgal Task Task Name

Project | Number Organization NMumber MNo
| 100309 |DR00127 |AT-General Gifts 205875 AT-Administration O] 100272  |AT-Women's Basketball 20560 AT-Women's Baskethall | 101 |Task 1

120 |Travel-Recruiting
125 | Travel-Business
130 | Travel-Prof. Dev.

100323 |DRO00141 |AT-Friends of W Bask 20675 AT-Administration O] 100272  |AT-Women's Basketball 20560 AT-Women's Baskethall | 101 |Task 1
120 |Travel-Recruiting
125 | Travel-Business
130 [Travel-Prof. Dev.
100323 |AT-Friends of W Basketball 20560 AT-Women's Basketball | 101 |Task 1

RPO02T | LADODOT |AT-Local Rev Award | 20575 AT-Administration O 100272  |AT-Women's Baskethall 20560 AT-Women's Basketball | 101 |Task 1

120 | Travel-Recruiting
126 |Travel-Business
130 | Travel-Prof. Dev.

RP0O028 | SAD0001 |AT-State Rev Award | 20575 AT-Administration O 100272  |AT-Women's Baskethall 205860 AT-Women's Baskethall | 101 |Task 1

120 |Travel-Recruiting
125 | Travel-Business
130 | Travel-Prof. Dev.




-u”‘” Revenue Project Manager:
Responsibilities

Initiate and post deposits ==

QKL‘,\-'

Request and/or verify installments

ICOM (Installment Creation or
Modification) request form

IS.FM__Installment Modification by
Organization report




Reqguesting Installments

Instaliment Creation or Modification Request Form - 5A, SE, 8G, SR, SS, LA, LC,LG,LO and LS only ~

Regquired for aill OGM Installment Creations or Modifications: |

Description Award# FTE Change §$of Change +/- PIT |
1 [ I I [ |
2| I | I I |
Required for all OGL Revenue or Transfer Budget Amendments: |
Description Entity ' Project# Fund Source Object QOrg $ of Change  +/- PIT]
1
2
Required for all LC (chair research) award modifications: |
Established Appointed Vacancy
Chair Title Date (If New) Chair Holder Date Date Project #
1| [ I [ I I
2| [ I [ I I
All Submissions: |

Explanation of Action (This form will be paper-clipped to the installment line on the award management screen):

Effective Date: [ | (DD-MMM-YY)

Originator Name & Email ID: | |  org: | | Date: [
Approver Name & Email ID: | | org: | | Date: [ |
Budget Office Approval: | | i1Icom#: 7 | Date: T |

* SA - State Auxiliary
55 - State Sales & Service
LO - Local Other

SE - State ETF
LA - Local Auxiliary
LS - Local Sales & Senvice

SG - State General
LC - Local Chair

SR - State Restricted
LG - Local General




|Word Wrap}|

<[»]\F21 State, Local, El, DI, FI {FEndow, Gifts, (] «

IS.FM__Installment Modification by Organization

Luvard vrapy
P Integrated System
'A-U VERSITY Installment Modifications for .State_, Local, El, and DI Awards
!“"I! %RGINIA Process Owner - University Budget Office
T Between: 01-JUL-2007, and: 31-MAR-2008
Fage Items:
Award Installment ICOM/ | Change @ Change Date MNew Old Change Change Change Description
MNumber | Number Change Type Installment Installment Amount Fte
Mumber Amount Amount
008 03700 ol 01-JUL-2007 2361414 00 236141400 2225 FY07-08 Original Approved Budget
Sub Total 2,361,414.00 2,361,414.00 22.25
Total 2,361,414.00 2,361,414.00 22.25
SG00096 oog C0593 MT 15-JAN-2008 2,419,181.00  2,361,414.00 57,767.00 0.51 ICOM C0593 From AS-DEAN Reserve to AS-ASTR E&G
Sub Total 2,419,181.00  2,361,414.00 57,767.00 0.51
Total 2,419,181.00 2,361,414.00 57,767.00 0.51
Grand Total 4,780.595.00 2,361.414.00 2.419.181.00 22.76



IS.FM__Installment Modification by Organization

!



