Honor Committee Co-Sponsorship Guidelines*
The Honor Committee seeks to promote positive interactions between students involved with Honor and students from all areas of the University, especially those groups traditionally underrepresented in the Support Officer Pool and on the Committee. To this end, the Committee has made available funding for co-sponsored events. These events fall loosely into four main categories:

· Cultural

· Educational/Academic

· Social

· Other

The goals of the Honor Committee’s co-sponsorship program include:

· To facilitate social interaction between Honor and various students around Grounds

· To improve and create new relationships between students involved with Honor and other students, especially those who are traditionally underrepresented in the Support Officer Pool and on the Committee

· To facilitate the exposure of students involved with Honor to new cultural experiences

· To increase the awareness of the benefits of the Honor System and the various policies and procedures of the Honor Committee

· To increase the awareness of ways to get involved with the Honor System

Additionally, the Honor Committee can offer aid in planning and executing events and believes that this sort of cooperation is especially beneficial for everyone involved. 
Please note that funds are not intended for charitable donations, but rather to facilitate the objectives noted above. The maximum amount of funds per event is $500. Co-sponsorships are event specific and may only be used to pay for pre-approved expenses for that event. Funds may not be used for ongoing operating expenses. Availability of funding closes 30 days after conclusion of the event or June 1st, whichever comes first, at which time any unused balance must be returned to the Honor Committee to support other co-sponsorships.
Please note that there should be no expectation of continued or recurring funding for any specific event or type of event, regardless of its relative merit or success. A new application must be made for each event, and there may be different outcomes for similar proposals semester to semester or year to year, depending on availability of funds, equity across the University community, etc.
The Honor Committee WILL NOT fund:

· The purchase of alcohol

· Ongoing operating funds for student organizations

· Charitable donations

APPLICATION PROCESS
Complete an application form and submit it to the Vice Chair for Community Relations. It should demonstrate that you have planned and budgeted appropriately. Remember that the relative merit of the event and your ability to successfully bring it to fruition will be judged to some extent by the care and preparation reflected in your application form.

THE BUDGET

· The budget should present all expected income and expenses for your program or event. 

· We generally grant funds for specific line items. After the award is made, we work with you and can often be flexible on the items we cover, but sometimes our hands are tied depending on the amount of money, the type of commodities or services purchased, and other variables.

· We cannot make grants or disburse funds if there will be a net profit to the organization. Fund raisers that benefit external 501(c)3 charitable organizations are the only exception to this rule.

SUPPLEMENTAL MATERIALS

You are welcome to submit supplemental materials to help us evaluate the program or event, for example:

· A brief description of your organization, its history and purpose. This may be particularly useful for newer organizations.

· A schedule or printed program

· Examples of publicity materials

· Brief bio of invited speakers, entertainers, etc.

SUBMISSION DEADLINE

Application forms are accepted on a rolling basis, with no deadline. We appreciate as much advance notice as possible, but depending on the circumstances we also like to maintain the flexibility to assist with last-minute requests.

REVIEW PROCESS

We may contact you with questions about the event or your organization, and occasionally we like to meet with you to better gauge an application. We consider a wide range of questions when evaluating applications.

NOTIFICATION OF DECISION

We are usually able to respond with our decision within two weeks of receiving an application.
DISBURSEMENT OF FUNDS

The funds from the Honor Committee will be distributed through reimbursements of monies already spent by the organization. After the amount money granted by the Committee has been spent, the organization must save its receipts and submit them to the Vice Chair for Community Relations. Additionally, the organization must submit payment instructions (e.g., a name/account to which to write a check) and a mailing address along with the receipts. 
The Committee must have the receipts and account information by the close of business on Monday of each week in order for funds to be disbursed on the Thursday of that week. Moreover, all receipts for any event must be submitted to the VCCR within 45 days to ensure reimbursement. If all of the information specified above is not submitted to the VCCR by Monday of a given week, funds will not be available until the Thursday of the following week, assuming that materials have been submitted before the following Monday. 
* These guidelines have been adapted from the VPSA’s guidelines at http://www.virginia.edu/vpsa/programawards/index.html
