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Enter Grades in the SIS

Log into the SIS Faculty Center at www.virginia.edu/sis.

Verify that you are viewing the desired term—use the “change term” button if necessary—and click on the grade roster icon for the class
for which you wish to enter grades.

On the Grade Roster page, enter each student’s
grade in the Roster Grade column, or you can
import grades from UVaCollab.
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You can enter final class grades in the Faculty Center. Once you have entered a final grade for each student in the class, place the grade roster in
Approved status for final processing by the Office of the University Registrar (UREG).

Tip Grades must be put into Approved status. Grades are not posted to the students’ records until this step is complete.

Tip If most students are receiving the same
grade (such as in an S/U graded course),
use the add this grade to all students
box located at the bottom of the grade
roster, in conjunction with select all or
the check boxes, to enter the appropriate
grade and apply it to all students.

There are two grade roster icons —
one for which grades have been submitted,

and one for rosters that are
not yet complete.
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Tip Your grade roster will not be processed until you select Approved status. Nightly, the UREG will post all grades that are in Ap-
proved status to the students’ records.

Prior to posting, you can change your roster back to “Not Reviewed” and make additional changes, but once your grades are
posted, grade changes require completion of a Grade Change.

Grades cannot be submitted for anyone not offi-
cially enrolled in your class. If you import your
grades from UVaCollab, an exception list will
show any students on your UVaCollab roster
who are not enrolled in the SIS. The students
who are matched will appear with the imported
grade in the Roster Grade column.

When all your grades are ready for submission,
select “Approved” in the Approval Status box.

You will be alerted if you have any missing or
invalid grades, which must be corrected before
the roster can be approved. If so, change the status back
to “Not Reviewed”, make the changes, and then select
“Approved” again.
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Click on the Save button. A pop-up message will
confirm that the grades have been successfully
approved.

Grading is now complete. The grades will be
posted overnight to the student’s record and be
available for them to view in the Student Center
the next morning.

You can review your grade roster at any time in
the SIS Faculty Center. Historical grade rosters
are available back to Fall 2000.
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If you do not have the option to select “Approved”,
either another instructor has access—if it is a class
with multiple instructors—or there may be an error
in how the class was scheduled. Contact your depart-
ment or school for assistance. While all instrustors
for a course can import and enter grades, usually
only one will have access to approve.


