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Grading in the SIS



Process Overview

Process Overview

You can enter final class grades in the Faculty Center. Once you have entered a final grade for each student in the class, place the grade roster in
Approved status for final processing by the Office of the University Registrar (UREG).

Enter Grades in the SIS

W Tip Grades must be put into Approved status. Grades are not posted to the students’ records until this step is complete.

Log into the SIS Faculty Center at www.virginia.edu/sis.

Verify that you are viewing the desired term—use the “change term” button if necessary—and click on the grade roster icon for the class
for which you wish to enter grades.

| Facuity Center i Advisor Center i Search 1
| my schedule ” class roster H grade roster ‘

Faculty Center

My Schedule
2010 Spring | University of Virginia change term ] | My Exam Schedule

There are two grade roster icons —
S o Wil s i one for which grades have been submitted,

and one for rosters that are
not yet complete.

toar tegerd M ciess et B gisae ponr [ Gisias ApprneaiB s R b e s ] Pending Requests ’

My Teaching Schedule > 2010 Spring > University of Virginia

Class Class Title |Enrolled | Days & Times |Raom | Clas= Dates

fn B [F  CHEM7130- Orgenic Chemistry IV 8 MoWeFr 1L:00AM - 11:50AM Chemistry Jen 20, 2010-
D01 {Laboratory) Bldg 280 May 4, 2010
iﬁ ﬁ% @ ©£51112-001 Introduction to 7= MoWeFr 2:00PM - 3115PM Thernton Hall Jan 20, 2010-
{10277) Programming E316 May 4, 2010
P (Lecture) =
iﬁ i @ ECON 2020- Principles of Econ: 529 TuTh 11:00AM - 12:15PM Chemistry  Jan 20, 2010~
001 Macroecon (Lecture) Eldg 402 May 4, 2010
{12153)
m = f* ECON 3010- Intermediate 97 TuTh 3130PM - 4145PM Clark Hall Jan 20, 2010-
100 Microsconomics 107 May 4, 2010
{12261) [Lecture)
i i ECON 3010- Intermediate 20 Fr 1:00PM - 1:50PM Monroe Hall Jan 20, 2010-
101 Microeconomics 118 May 4, 2010
fiz2e3)  (Discussion)
B e e [ Faculty Center Advisor Center i search |
\ my schedule I class roster | orade roster |
>
On the Grade Roster page, enter each student’s Grade Roster

grade in the Roster Grade column, or you can
import grades from UVaCollab.

T view FERPA Ststement

2010 Spring | Regulsr Academic Session | University of Virginis | Graduate

¥ CHEM 7120-001 (11791) change class I

Organic Chemistry IV [Laboratory)

Days and Times Room Instructor Dates
MoWeFr 11:00AM- Chemistry Bldg 230 Mary Stinson 01/20/2010 -
_ {1 11:50AM 05{04?2010
Tip If most students are receiving the same
grade (such as in an S/U graded course), [P | rr————
use the add this grade to all students saateosbs s [Froioeie 8 SNy | |

box located at the bottom of the grade I e i Rt Card i
roster, in conjunction with select all or
the check boxes, to enter the appropriate
grade and apply it to all students.

Import Grades |




Student Grade

Grades cannot be submitted for anyone not offi- Roster | Official |Grads
R . d 1D Name Goade |Grade |Bass |Program and Plan Level
cially enrolled in your class. If you import your | | . Ty YRR ——
. . . 1|2079548 | Adkins, Denise Jennif ¥ \GrRD | R e e
grades from UVaCollab, an exception list will i = | il o 0 TR i
{ | | N’E EnSc Und di t 2
show any students on your UVaCollab roster E| B Aeeh smeitinl B (S0 |arts 8 Sciences Undeciared | “evel One
who are not enrolled in the SIS. The students [ | 3|2007855 Allan.Robert David [~ & |sRo Q:Z: ?E:Z:E: oderadiete - |Lovel Tuo
who are matched will appear with the imported O | 4l1135720 ;M.M I[e+ = EGRD ':;‘; :SS;:::EZZ E;::;?;f:;ate = linle
grade in the Roster Grade column. | 5|2082885 Allsworth, Annamarie 2.‘ | ;.(.ERD ,:ﬁi g::::z:: j:gz;lg::;a.te = jLeveI —
[| &|z087013 | Algharetta Ir.,Bruce Leroy ;Qﬁ . |arD :’E :g:::z:: 3;::;?;?5;5“ " |Level One
= - .
1| 7|2002421 Amangcur Michas| Rens 8- | |GRD QE: g;:::i: g;::;lg;:;ate T |Leval Twe
4 = z & ! L ! = T
N . 1| s|1383330 Andersen Michael Porter g:‘ | ;GRD :Qc?nirr%f;?;\s)J%;’;i:i:?;:f;r;ﬂ Level Four
When all your grades are ready for submission, o P e P m— 12 |onp |Arts & Sciences Undergrsduzze - | _ o
« 5 . | CLEELL i s Bl o- | | |At= & Sciences Undedlarad EREkLS
select “Approved” in the Approval Status box. i = 3 e |
[ |10|2051730 Andrade, Eduard I {eRie e S R Level One

You will be alerted if you have any missing or

invalid grades, which must be corrected before

the roster can be approved. If so, change the status back
“Not Reviewed”, make the changes, and then select

“Approved” again.

¥ CHEM 1410 -2 (10883) change class

Introductory Collage Chamistry (Lectura)

If you do not have the option to select “Approved”, b
. . s Days and Times Room Instructor Dates
e1ther another mstructor haS aCCCSS—lf 1itisa ClaSS MoWeFr 12:00PM- Chemistry Bldg 402 Charles Grisham 08/25/2009 -

. . . 12,50PM i2/o8/z009
with multiple instructors—or there may be an error
in how the class was scheduled. Contact your depart- R — T
ment or school for assistance. While all instrustors tsuls Hastertie |Fnal Crade Approvaloiats |NotRcviced DR\
for a course can import and enter grades, usually S onephoy e ssgnait misstri et toty No€ o

only one will have access to approve.

Import Grades

Tip Your grade roster will not be processed until you select Approved status. Nightly, the UREG will post all grades that are in Ap-
proved status to the students’ records.

Prior to posting, you can change your roster back to “Not Reviewed” and make additional changes, but once your grades are
posted, grade changes require completion of a Grade Change.

. . - change class
Click on the Save button. A pop-up message will ~ ¥ CHEM1410-2(10083) | change class |
ntroducto ollege Chemistry (Lecture
confirm that the grades have been successfully i b

d Days and Times Room Instructor Dates
approve 3 MoWeFr 12:00PM- Chemistry Bldg 402 Charles Grisham 08/25/2009 -

12:50PM 13/08/200%
Grading is now complete. The grades will be o s WY, Wor T

posted overnight to the student’s record and be A O e sapproveiseates. [Rppoecd IR
available for them to view in the Student Center [ Display Unassigned Roster Grade Only
the next morning.

You can review your grade roster at any time in Student Grade
the SIS Faculty Center. Historical grade rosters D [Name Roster | Qfficial | Grade program and Plan Level ‘
are available back to Fall 2000. ]| t|2079548 |adkins. Denise 1ennifar I . laro .iE :gz:::g:: 3:3:;?::;“2 2 jLevEI Two

| []| 2|2008560 |alexander,Paul I |GRD Arts & Sciences Undergraduate - Level One

| Arts & Sciences Undeclared




