
If a class is restricted to Instructor Permission, you
can make an online request to the instructor asking
to enroll. As part of your request, you can leave an
explanation of why you want to add the class (check
the class syllabus in Collab to see if the instructor
has posted any specific instructions about what you
should include in your reason).

You will receive an email when the instructor grants
or denies your request. If permission is granted, the
email you receive will include a deadline by which
you must return to the Enroll tab to add the class.
You can also see the status of your pending requests
in the Enrollment Requests.

Permissions are valid for up to two weeks, until the first
day of the term, or for one day if granted thereafter. If you
do not complete the add before the permission expires,
you will have to make a new request to the instructor.
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The permission list allows you to request a seat in a class that requires instructor consent.

Instructors can also grant an “ad hoc” permission for
a class that does not require instructor consent. If you
receive an ad hoc permission for a class for which you
are already on the wait list, drop the wait listed class
from your schedule and then add it again to take
advantage of the permission.




