
Advising Resources

Advisee Roster

Click on View My Advisees from the Faculty Center to access the Advisee Roster—your tool for emailing advisees,
releasing advising holds, and viewing advisees’ Student Centers.

Click View Student Details to see an advisee’s Student
Center, where you can access tools like My Planner,
Enrollment Requests, and Advisement Reports.

If required by your school or department, an Advising Hold
will be placed on your advisees at the start of each Spring
and Fall advising and pre-enrollment period. Click Release
Advising Hold to permit a student to register for classes.
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Advisee Roster

You can email an advisee or a select group of advisees by
clicking the check box next to their name and clicking the
Notify Selected Advisees button. You can email all advisees on
the Advisee Roster by clicking the Notify All Advisees button.
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Advising Resources

View an advisee’s pending Enrollment Requests of class
prior to enrollment.

View an advisee’s Planner.

View an advisee’s class schedule.

View any holds on an advisee’s record.

View an advisee’s Enrollment Appointments.

Find your advisee’s contact information.6

5

4

3

2

1

From the Advisee Roster screen, click the View Student Details link next to a student’s name to access these features in the Student Center:

2 3

4

5

6

Advisor view of an advisee’s Student Center

Other Academic dropdown box
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From the drop-down menu, you can also:

View an Advisement Requirements report (or degree audit)
of an advisee’s academic requirements.

View the Course History for an advisee.

View an advisee’s final exam schedules.

View an advisee’s grades.

View an advisee’s unofficial transcript.

View a detailed listing of an advisee’s transfer credit.
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Advising Resources: Enrollment Requests, My Planner and Course History

Enrollment Requests

The Enrollment Requests displays the class(es) in which a student
wants to enroll, prior to the enrollment request being submitted.
Students can begin placing classes in their Enrollment Requests prior
to their advising hold being removed and before their Enrollment
appointment begins. After a class is successfully added, it appears in
the class schedule section.

The advisee’s Enrollment Requests

Course History

The Course History screen is where you can view a list of all courses
the student has transferred, taken, or in which they are currently
enrolled. It is a condensed version of the unofficial transcript.

The advisee’s Course HistoryThe advisee’s My Planner

My Planner

The Planner is a tool students can use to identify courses from the
Course Catalog that they may wish to take in the future. Courses
can be identified as desired for a particular term in the future, or
unassigned. Advisors and students can use the Planner to plan and
record a proposed course of study. When enrolling for a particular
semester, students can search for available sections, if any have been
scheduled, of courses previously placed in their Planner.

Enrollment Requests, My Planner,
Course History

The Enrollment Requests, My Planner, and Course
History features allow advisors to see their advisee’s
past, present, and future enrollment plans.




