
Faculty Center: Class Roster

Class Roster

The Class Roster streamlines the process of viewing student data and communicating with students.

Each student’s School and Major is listed under Program
and Plan.

Each student’s academic level is listed under Level.
(Note: For undergraduates, this value may differ from
their Academic Year.)

You can email one student or a select group of students by
clicking the check box next to the name(s) and clicking the
Notify Selected Students button. You can also click on an
individual student’s name to open your email client.

You can email all students on the
class roster by clicking the Notify
Listed Students button.

To print the Class Roster, click the
Printer Friendly Version button and
print using your browser’s delivered
print functionality.

Tip: When using Internet Explorer,
highlight the desired section of the
page, click Print Preview, and then
select “As selected on screen”. In
Firefox, right-click on the grid and
select “This Frame > Print Frame”.

Use the Download icon to export
your roster into a spreadsheet.6
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