
Guide prepared by the JPC program       Page 1 of 7	
  

Completing	
  the	
  International	
  Travel	
  Form	
  for	
  JPC	
  Applicants	
  

**Begin	
  7	
  days	
  before	
  JPC	
  deadline**	
  

****Please	
  read	
  this	
  whole	
  guide	
  before	
  embarking	
  on	
  downloading	
  the	
  form*****	
  

1.	
  Click	
  the	
  link	
  below.	
  This	
  link	
  is	
  NOT	
  available	
  from	
  the	
  public	
  ISO	
  website.	
  You	
  must	
  use	
  
the	
  link	
  off	
  of	
  this	
  guide	
  and	
  the	
  JPC	
  website.	
  	
  

http://www.studyabroad.virginia.edu/index.cfm?FuseAction=Programs.ViewProgram&Pr
ogram_ID=0606757D714F0A0572700C7407021C017B0B75140E7C737F6E00737305750
17371740201700674760D&Type=R	
  

**Note	
  that	
  only	
  ONE	
  JPC	
  student	
  should	
  enter	
  the	
  project	
  information.	
  However,	
  
you	
  will	
  be	
  asked	
  to	
  provide	
  your	
  team	
  member	
  names	
  later	
  on	
  the	
  downloaded	
  
form.**	
  

Also,	
  please	
  read	
  step	
  #9	
  now	
  and	
  prepare	
  your	
  answers	
  in	
  advance.	
  We	
  
recommend	
  you	
  type	
  answers	
  in	
  a	
  Word	
  document	
  and	
  save	
  the	
  file.	
  Then	
  you	
  can	
  
paste	
  your	
  answers	
  in	
  the	
  ISO	
  pdf	
  form.	
  	
  

Lastly,	
  if	
  you	
  have	
  already	
  done	
  study	
  abroad	
  or	
  registered	
  for	
  off	
  campus	
  credits	
  through	
  
ISO,	
  you	
  will	
  already	
  have	
  an	
  account	
  in	
  the	
  system	
  and	
  may	
  not	
  see	
  all	
  of	
  the	
  screens	
  
shown	
  below.	
  	
  

2.	
  Click	
  the	
  “Apply	
  Now”	
  box	
  in	
  the	
  top	
  right	
  corner:	
  

	
  

	
  

	
  

	
  

	
  

3.	
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3.	
  Choose	
  “Yes”	
  and	
  log	
  in	
  with	
  your	
  UVa	
  Netbadge	
  Login:	
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4.	
  Enter:	
  the	
  term	
  for	
  which	
  your	
  group	
  proposes	
  to	
  conduct	
  its	
  JPC	
  research-­‐service	
  
project;	
  your	
  JPC	
  project	
  location,	
  and	
  intended	
  travel	
  dates.	
  If	
  your	
  location	
  is	
  not	
  listed,	
  
email	
  support-­‐studyabroad@virginia.edu.	
  It	
  usually	
  takes	
  2-­‐4	
  hours	
  to	
  get	
  the	
  new	
  location	
  
listed	
  on	
  the	
  system.	
  	
  

Click	
  Apply.	
  	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

continued	
  -­‐>	
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5.	
  You	
  should	
  then	
  see	
  the	
  “Required	
  Applicant	
  Information”	
  Screen.	
  Once	
  you	
  complete	
  
this	
  screen,	
  you	
  will	
  not	
  see	
  it	
  again	
  when	
  you	
  log	
  into	
  the	
  system.	
  	
  

For	
  the	
  	
  “Scholar	
  Status”	
  question,	
  please	
  select	
  “Jefferson	
  Public	
  Citizen.”	
  

	
  

	
  

	
  

	
  

	
  



Guide prepared by the JPC program       Page 5 of 7	
  

6.	
  You	
  should	
  then	
  see	
  the	
  “Program	
  Application	
  Page—Pre-­‐Decision”.	
  	
  Click	
  the	
  link	
  to	
  
“ZMT:	
  Travel	
  For	
  Student	
  Research	
  and	
  Learning	
  Abroad”	
  under	
  the	
  “Material	
  
Submissions”	
  box.	
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7.	
  This	
  will	
  create	
  a	
  small	
  pop	
  up	
  window	
  with	
  only	
  text.	
  Click	
  the	
  link	
  in	
  the	
  bottom	
  right	
  
corner	
  named	
  “ZMT	
  Travel	
  Form.”	
  	
  

	
  

	
  

	
  

	
  

	
  

	
  

8.	
  This	
  prompt	
  your	
  browser	
  to	
  download	
  a	
  pdf	
  called	
  “ISO.”	
  	
  Complete	
  the	
  entire	
  pdf	
  
Travel	
  Form	
  to	
  the	
  best	
  of	
  your	
  ability	
  and	
  email	
  it	
  to	
  studyabroad@virginia.edu	
  by	
  
December	
  1st.	
  	
  

	
  **Keep	
  a	
  copy	
  to	
  submit	
  with	
  your	
  full	
  JPC	
  application	
  on	
  December	
  1st.**	
  

	
  

9.	
  Please	
  Note:	
  The	
  Travel	
  Form	
  will	
  ask	
  you	
  to	
  answer	
  the	
  following	
  questions.	
  You	
  must	
  
complete	
  your	
  answers	
  on	
  the	
  downloaded	
  pdf	
  and	
  send	
  it	
  to	
  studyabroad@virginia.edu.	
  A	
  
copy	
  is	
  also	
  required	
  for	
  your	
  JPC	
  full	
  application.	
  	
  

 Award	
  Name:	
  Please	
  indicate	
  the	
  name	
  of	
  the	
  award	
  for	
  which	
  you	
  are	
  applying.	
  
(Submit	
  a	
  separate	
  form	
  for	
  each	
  award.)	
  

 Title	
  and	
  Abstract:	
  Please	
  provide	
  a	
  title	
  and	
  brief	
  abstract	
  for	
  the	
  project,	
  its	
  
rationale	
  and	
  expected	
  outcomes.	
  (75	
  words	
  or	
  less)	
  

 Student	
  Name(s):	
  If	
  this	
  is	
  a	
  team	
  or	
  group	
  project,	
  please	
  list	
  the	
  names	
  of	
  all	
  the	
  
students	
  on	
  the	
  team.	
  

 Location(s):	
  Please	
  list	
  the	
  city,	
  state	
  or	
  province,	
  and	
  country	
  location(s)	
  where	
  
you	
  propose	
  to	
  conduct	
  your	
  project	
  with	
  an	
  approximate	
  guess	
  of	
  the	
  dates	
  you	
  or	
  
your	
  team	
  expect	
  to	
  be	
  there.	
  

 Language(s):	
  What	
  language(s)	
  is	
  spoken	
  in	
  your	
  destination(s)?	
  What	
  language(s)	
  
will	
  you	
  or	
  your	
  team	
  use	
  to	
  carry	
  out	
  the	
  project?	
  If	
  not	
  English,	
  describe	
  your	
  
proficiency	
  and	
  how	
  it	
  was	
  acquired.	
  If	
  you	
  will	
  use	
  a	
  translator,	
  explain	
  how	
  they	
  
will	
  be	
  recruited	
  and	
  how	
  day-­‐to-­‐day	
  challenges	
  will	
  be	
  handled	
  when	
  they	
  are	
  
unavailable.	
  

 Other	
  Cultural	
  Differences:	
  What	
  differences	
  other	
  than	
  language	
  do	
  you	
  or	
  your	
  
team	
  expect	
  to	
  encounter	
  in	
  the	
  location(s),	
  both	
  day-­‐to-­‐day	
  and	
  with	
  the	
  groups	
  
you	
  plan	
  to	
  work	
  with?	
  Even	
  if	
  you	
  propose	
  travel	
  to	
  your	
  or	
  a	
  team	
  member’s	
  home	
  
country,	
  please	
  explain	
  how	
  the	
  project	
  will	
  change	
  your	
  relationships	
  or	
  expose	
  
you	
  to	
  unfamiliar	
  situations.	
  

 Impact,	
  What	
  do	
  you	
  anticipate	
  will	
  be	
  the	
  impact	
  of	
  the	
  project	
  in	
  the	
  location(s)	
  
you	
  or	
  your	
  team	
  will	
  be	
  living	
  and	
  working?	
  How	
  will	
  it	
  impact	
  your	
  partner(s)’	
  
lives	
  and	
  work?	
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 Preparations:	
  What	
  preparations	
  are	
  you	
  undertaking	
  to	
  conduct	
  research	
  in	
  this	
  
location(s)?	
  For	
  example,	
  what	
  do	
  you	
  or	
  your	
  team	
  know	
  about	
  the	
  local	
  climate,	
  
geography,	
  community,	
  and	
  amenities?	
  What	
  coursework	
  or	
  study	
  has	
  contributed	
  
to	
  your	
  knowledge?	
  Will	
  any	
  visas	
  or	
  national,	
  regional,	
  or	
  local	
  government	
  
approvals	
  be	
  required	
  in	
  order	
  to	
  conduct	
  your	
  project	
  and	
  how	
  will	
  they	
  be	
  
obtained?	
  

 Contingency	
  Planning:	
  U.Va.	
  does	
  not	
  permit	
  travel	
  to	
  countries	
  with	
  a	
  State	
  Dept.	
  
Travel	
  Warning.	
  Are	
  there	
  any	
  current	
  Warnings	
  or	
  Alerts	
  for	
  your	
  destination(s)?	
  
(See	
  http://www.travel.state.gov)	
  

 Travel	
  Warning?	
  Yes	
  	
  No	
  	
  	
  Travel	
  Alert?	
  	
  Yes	
  	
  No:	
  Please	
  describe	
  any	
  current	
  or	
  
potential	
  safety	
  issues	
  at	
  the	
  project	
  location(s)	
  or	
  related	
  to	
  the	
  project.	
  These	
  may	
  
include	
  threats	
  or	
  a	
  history	
  of	
  natural	
  disaster,	
  terrorism,	
  conflict,	
  disease,	
  crime,	
  
road	
  safety,	
  issues	
  related	
  to	
  nationality,	
  gender,	
  religion,	
  ethnicity.	
  

 What	
  health	
  issues	
  and/or	
  vaccination	
  requirements	
  exist	
  for	
  your	
  destination(s)?	
  
 Advisors:	
  List	
  the	
  name	
  and	
  department	
  of	
  the	
  faculty	
  at	
  U.Va.	
  who	
  is	
  advising	
  the	
  

project.	
  
 Who	
  else	
  will	
  serve	
  as	
  advisors,	
  contacts,	
  and	
  resources	
  for	
  the	
  project	
  on	
  Grounds	
  

and	
  abroad?	
  Please	
  include	
  people	
  or	
  institutions	
  that	
  will	
  act	
  as	
  hosts	
  or	
  guides	
  in	
  
arranging	
  housing	
  and	
  transportation.	
  

	
  	
  


