
 
Office of the University Registrar 
P.O. Box 400203                                                                                                      Date:_____/_______/_____   
Charlottesville, VA 22904-4203                                                                                             
 
Transcript Request Form                                   _____-____-_____ 
                                                                                                                 Social Security #  or  Student ID # 
The transcript fee is $10.00 per copy and MUST accompany 
 this request. For expedited service via overnight courier 
there is an additional $15 fee. You must sign, date, and                               _______/_______/________ 
complete the student address portion of this form in order                                                     Birthdate 
to have this request honored. 
 
 
 
Name  :__________________________________________________________________________  
          Last                                                    First                               M.                                              Maiden or Previous 
 
 
Address:________________________________________________________________________________________ 
                                                                                           Street 
         
              

 _________________________________________________________________________________________  
 City                                                                      State                                                                              Zip Code 
 
 
 
Email:   ______________________________________              Phone:  ______________________________________
              This is for notification of transcript status only                            Daytime contact number for questions 
               and will not be used for any other purposes.                               concerning this transcript request.
 
 
 
I authorize the issuance of my transcript to 
all parties indicated on this page.                                _________________________________________ 
                                                       Signature      
 
 

 
Send _______ ( Quantity) to: 
 
 
Address:  ______________________________________ 
 
                 
                ______________________________________ 
 
 
              _______________________________________ 
 
 
              ______________________________________ 
 
 
              ________________________________________ 

 
Send _______ ( Quantity) to: 
 
 
Address:   ______________________________________ 
 
 
                 ______________________________________ 
 
 
                 ______________________________________ 
 
 
                 ______________________________________ 
 
 
                 _______________________________________ 
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