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WHAT IS PROGRAMMING ?

When we use the term 0pr ogr ambantenigpal plat€tmingohae Re s
structured activity which offers residents an opportunity to learn and grow in their living community.

Programming is one of mawoypls to develop community in our residence halls.

Programming serves many purposes:
e Creats opportunities for residents to build new relationships
e Helps residents transition to their new living environment and neighbors
e Develops a sense of trust and belonging in the community
e Introduces residents to new facets of the University and to essmuGrounds
e Challenges residents to consider new ideas and perspectives
e Sparks thoughirovoking discussion and intellectual discourse
e Fulfills educational objectives in an applicable axid-hiéalfashion

e Provides residents with knowledge and gie§swill carry with them beyond UVA

Remember, you will interact with your residents as a group in many other ways. What distinguishes a
Oprogramd fr om a roytsessiomvath residents s thdt yoo wilhhave gpent time

intentionally plaming your event and the learning objectives you hope to achieve.



PROGRAMMING CATEGORIES AND EXPECTATIONS O FIRST YEAR AREA
Please note¢hese categories serves as guidance only. If you have a question about a specific program #md hnmaléd fits

please check with your supervisor.

1. ACADEMIC & INTELLECTUAL INQUIRY
Debates, speakers, or forums that you attend with your residents and discuss with them afterwards. Just
because you invite a profesascordetno ca é6program, it

2. MULTICULTURAL AWARENESS
Presentations or events that are specifically geared towards discussing or experiencing different peoples ¢
cultures.

3. COMMUNITY OUTREACH
Volunteering to work at a shelter, clinic, or nursing home. In generak afydjpnteering. Adopting a
family to buy gifts for during the holidays.

4. PERSONAL ENRICHMENT
Going to a play, musical production, or museum. Teaching residents a new skill such as cooking, sewing,
origami, etc.

5. HEALTH & WELLNESS

Any program that edates about alcohol awareness, drug use, eating disorders and body image, nutrition, c
sexual health. Bringing in 1 in 4 to educate about sexual assault. Any program that challenges residents ti
look critically at their lifestyle choices.

6. SOoCIAL DEVELOPMENT
Eating a weekly meal together, hiking, camppigroningp pur posef ul trip to Arc
holiday gift exchangeBlannedliscussions about movies or a weekly time to watch a TV show.

PROGRAMMING REQUIREMENTS
e You must do at least togram per month.

e Over the course of semester, you must do:
0 At least 3 individual programs, ipcogram, 1 housside program.
A 1 program using the meal plan.
A 1 program with a faculty member.

A 1New Grounds program
A 4 categories per semester, with all 6 loptige end of the year.

Additional Fall Requirement

Attend one (1) prplanned Orientation evemtth your residents within the first two weeks of school.

(Examples: Tom Deluca, First Year Food Fest, Rotunda Sing, etc.)



ACADEMIC AND |INTELLECTUAL INQUIRY

GoAL
Students will be exposed to programs that support their academic pursuits and encourage intellectual inquiry beyon
the classroom.

WHY
Programming in this category helps to create an environment conducive to study & learning, andcadeqgnzes
and intellectual inquiry as the primary purpose of a college education. Programs in this category:

— Introduce residents to academic resources at the University

— Cultivate intellect through reading, contemplatiodiafamjue

— Help residents develggtical thinking, probleisolving, and reasoning skills

— Expose residents to multiple perspectives of academic and intellectual issues

— Promote creativity and curiosity

PROGRAMMING |DEAS
— Invite your faculty advisor to a movie and discussion
— Discussion/debte about a controversial topic (ex. Legalization of marijuana)
— Housewide dinner with your Association D@amssible topics: Getting to know professors, academic
advising info)
— Academic workshops (ex. Test anxiety, study skills)
— Career Services (ex. Hovwchoose a major, internships, job search tools, grad school)
— Library Tours
— Study Abroad
- Promote community discussion through weekly oOcof

RESOURCES
Your Senior Resident
— Your Association Dean/Faculty Advisor

College ofArts & Sciences http://artsandsciences.virginia.edu/
Office of Student Academic Support @ Garrett Hall
Center for Undergraduate Excellence (Fellowships and Scholarships) @ Garrett Hall
0Take Ysesor Ptofkunchdé program

— University of Virginia Librariebttp://www.lib.virginia.edu/

— Learning Needs and Evaluation (LNEp://www.virginiaedu/studenthealth/Inec.html
— Study Abroadttp://www.studyabroad.virginia.edu

— Career Servicdstp://www.virginia.edu/career/index.php

- WritingCenterhttp://wc.engl.virginia.edu/

— Virginia Festival of the Bodittp://www.vabook.org/

STUDENT GROUPS
More student groups can be foundhig://www.virginia.edu/newcomb/sac/index.php

— The Jefferson Literary and Debating Sotigpy//www.jeffersonsociety.org

— Arts and Sciences Countittp://artsandsciences.virginia.edu/asc/

— Engineering Student Counbitp://www.student.virginia.edu/~ecouncil/esc/

— Student Council Academic Affairsm@uoittee http://www.uvastudentcouncil.com
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http://www.virginia.edu/career/index.php
http://wc.engl.virginia.edu/
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GOAL

MULTICULTURAL AWARENESS

Students will learn more about themselves and others in a way that strengthens indivicunathdecitgctive
community.

WHY

Programming in this category involves the purposeful immersion of students in interactions with fellow members of t
community in a way that promotes active questioning arefleetfon. In turn, our programs will accomplish the
following:

Provideopportunities to challenge residentsd perspec
Help residents to learn more about the experiences and values of their fellow community members

Help students to learn more about themselves individually

Strengthen individual identities and the colectitnmunity

Encourage students to recognize and value differences among members of the community, as each student
brings a unique set of experiences to the residential life at the University

Consider various factor s ve mndudingi(hutfndt liméted copraca, gendem d i v
ethnicity, sexual orientation, economic background, political views, and religious beliefs; and consider how
these impact who we are as individual students and a whole community

PROGRAMMING |DEAS

Culturalgr f or mance or exhibition, i.e., CultureFest,
Korean Expo, etc.
Speakerds Bureau panel presentation, sponsored b

Lectures about cultural issues or race, i.e., Reflections on @osypieleivant teadh discussions
Cultural club meeting or sponsored event

Discussion on topics such as race, gender, ethnicity, sexual orientation, religion, etc.
Followup discussion to a performance, film, or book that considers multicultural issues

RESOURCES

Office of AfricarAmerican Affairdattp://www.virginia.edu/oaaa/

Office of Equal Opportunity Progranstp://www.virginia.edu/eop/

Wo me n 0 s hth#womenscenter.virginia.edu

International Centehttp://www.virginia.edu/iso/ic/index.html

Luther P. Jackson Cultural Certtép://www.virginia.edu/oaaa/cultural.html
Womenos L e ad kettp:dviv.grginacedufvic/i |

Multicultural Pavilion: Resources & Dialogues for Equigunation website,
http://www.edchange.org/multicultural/

Kaleidoscope: Center for Cultural Flughitg://www.virginia.edu/newcomb/kaigoscope

STUDENT GROUPS

More student groups can be foundh&ig://www.virginia.edu/newcomb/sac/index.php

Asian Student Union

Black Student Alliance

Latino Student Union

National Organizain for Women (NOW)
Queer Student Union

Sustained Dialogue


http://www.virginia.edu/oaaa/
http://www.virginia.edu/eop/
http://womenscenter.virginia.edu/
http://www.virginia.edu/iso/ic/index.html
http://www.virginia.edu/oaaa/cultural.html
http://www.virginia.edu/wlc/
http://www.edchange.org/multicultural/
http://www.virginia.edu/newcomb/kaleidoscope
http://www.virginia.edu/newcomb/sac/index.php

COMMUNITY OUTREACH

GOAL
Students will participate in service and outreach activities that help to extend and strengthen our communities, prom
leadership, and inspire positive change.

WHY

Community Outreach programming facilitates active participation and engagement with fellow members of our
community. Planning intentional programs encourages residents to have an impact on theif eathmuhéir
residence halls, the University comtguand/or the larger CharlottesvAllemarle community. Outreach programs
accomplish the following objectives:

— I mprove residentsd understanding of and apprecia
— Promote increased teamwork, generosity, and campassi
— Encourage both leadership development and social/emotional growth

PROGRAMMING |DEAS

— Donate time to organized outreach programs and projects, i.e. SERVE, Habitat for Humanity, Madison Hous
programs

— Collect items for donation such as food, clothinsboo
— Participate in holiday sponsorship of a family

— Raise money for an organization or chN®TE: RAF moneyannotbe donated. Staff members must
follow the Universityods solicitation guidelines

RESOURCES
— Chris Husser, Assistant Director for Student Involvement, husser@virginia.edu

STUDENT GROUPS

More student groups can be foundhég://www.virginia.edu/newcomb/sac/index.php
— Virginia Servic€oalition (VSChttp://www.student.virginia.edu/vsc/
— Madison Housdattp://www.student.virginia.edu/~madison/



http://www.virginia.edu/newcomb/sac/index.php
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SociAL DEVELOPME NT

GOAL
Students will develop new relationships with peers, faculty and other members and feel a positive sense of belongin
their residential community.

WHY
Students who feel a strong sense of belonging and a positive group identity in théadisidemdikely more
engaged in their living community, respect their neighbors and University property, participateinaete and
feel ownership over their college experience. Social programs help students:

— Initiate and maintain healthy peedand professional relationships

— Enhance communication, listening and expression skills

— Gain practice in negotiating conflicting views, values and feelings

— Try out new activities and skills in a supportive environment

— Enjoy their college experience

PROGRAMMING |DEAS
— Eating together, on and gffounds (intentionally planned)
— Outings to the Downtown Mall for an event or performance
— Outdoor activities and adventures
— Intramural team competitions
— Trips to locations outside Charlottesville
— Team building actities such as ropes course

RESOURCES
— Student Activities Calendattps://etg07.itc.virginia.edu/studentcal/event/@ay
— Newcomb Hall Gameroofhpool tables, foosball, arcade etc
— Intramual Recreational Spot$tp://www.virginia.edu/ims/
— Outdoor Recreation Centattp://www.virginia.edu/ims/outdoor/index.html
— Poplar Ridge Rop&oursehttp://www.virginia.edu/ims/outdoor/index.html
— Carter Mountain Orchard (fruit pickingftp://www.cartermountainorchard.com
— Chalottesville Ice Parkttp://www.icepark.com
— Splathouse, In¢Paintball), 973287

STUDENT GROUPS
More student groups can be foundheg://www.virginia.edu/newcomb/sac/index.php

— University Programs Counbittp://www.student.virginia.edu/~programs/index.php
— House Councils, First Year Council, Area Councils etc.
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GOAL

PERSONAL ENRICHMENT

Students will explore creative-sgfiression, develop knowledge of the arts and artisanship, and recognize and develo|
skills and abilities.

WHY

Wellrounded students who have enhanced aesthetic, cultural, and leadership experieedesantetional, and
global communities with sophisticated perspectives. Personal Enrichment programs will accomplish the following
objectives:

Provide opportunities for students to participate in cultural and artistic events and programs
Allow studert to reflect upon artistic expression and experience

Provide opportunities for students to make connections between the individual and social, cultural,
international and historic context of the arts

Provide opportunities for leadership and skill devetdpme
Allow students to engage in-sal§essment and develop competence and autonomy

PROGRAMMING |DEAS

Assertiveness Training

Music/Book Festivals

Museums/Art Exhibits

RA for a Day

Symphony

Art/Music Classes

Dance Lessons

Historical Landmark Tours (Montlogktc.)
Time Management

RESOURCES

University Programs Council Short Coulggs//www.student.virginia.edu/~programs/index.php
Virginia Book Festivdittp://www.vabook.org/

CoOvi | | bttp:Meve.&-\illg.com/

The Hook Weekhhttp://www.readthehook.com/

Virginia Performing Arts Foundatidnitp://www.vapaf.com/

Virginia Film Festivehttp://www.vafilm.com/

STUDENT _GROUPS

UVa Contracted Independent Organizations (ChBip)//www.virginia.edu/newcomb/sac/index.php
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GOAL

HEALTH AND WELLNESS

Students will have the skills to maintain their physical and emotidneihgell

WHY

Learning to successfully car e f oransitomng fda nelw endippnmam. d

Our programs will help students to accomplish the following:

Determine what is necessary to maintain their physical and emotiteghgvell
Establish healthy routines and habits

he

Make informed and healthy choices alleepseating habits, physical exercise, stress relief, alcohol and other

substances, etc.
Manage time to balance competing academic, personal and extracurricular demands

PROGRAMMING |DEAS

Safer Sex and Sexuality (including HIV/STDs education)
Alcohol anl Other Drugs

Healthy Eating

Body Image and Eating Disorders

Weight Training

Stress Management and Time Management
Grief and Bereavement

Depression

Healthy Relationships

Womends & Mends Health
Smoking Cessation

RESOURCES

Intramural Recreational Spovisyw.virginia.edu/ims/home.htm|

Office of Health Promotiomyww.virginia.edu/studenthealth/healthpro.html
Wo me n 6 s htp#womenscenter.virginia.edu

Sexual Assault Education Offtaip://womenscenter.virginia.edu/sdvs
UVa CARES (Eating disordets}p://indorgs.virginia.edu/uvacares

STUDENT GROUPS

More student groups can be foundh#g://www.virginia.edu/newcomb/sac/index.php

Peer Health Educatomww.virginia.edu/studenthealth/peer/outreach.html

ADAPT (Alcohol anddrugAbusePreventionT eamwww.student.virginia.edu/~adapt
Sexual Assault Leadership Couhtib://womenscenter.virginia.edu/sdvs/salc.htm

One in Four (alnale sexual assault peer education gvoup)student.virginia.edu/~1in4
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Suites and ApartmerResident Advisors
Community Building and Programmitigpectations

Fall Semester

Suite/Apartment Visits

Each RA willisit each of their suites/apartments and meet each of theint®sithin the first two weeldsf class.
RAs shall visit with the residents of each suite/apartment @wgtémpsvice in eac®ctob@endNovembhemdonce
in December

4 Welcome Programs
In August/Septentheilitated bypR with assistanftem ALL Resident Advisor®ne of the four programs must be
within the first week of classes.

Social Programs
1 programn eaclOctob& Novemb¢rs ee 0 Soci al Devel opment 6 for furthe

2 Enrichment Programs
1 program in eachept/Oand Nov/Declntended Outcomes:
1. Encouraging healthy behavior/decisioekingd s ee OHeal th & WellnessoO pac
2. Providing an experi ¢gmscee oduMuslitd ec url esuirdad n tAswda r cewnle
3. Providing an opptunity for personal/professional developmeste e o0 Per son al Enrich
o0oCommunity Outreach, 6 and O0Academic and I ntel/l

1 NewStudent Program
If you havenew students dransfer students, 1 program with other RAs with transfers {gaicilitdn SRdn opening
day.

Meal Plan and Faculty(these are not separate programs, but elements of other programs)
At least one program must utilize the meal plan and at least one program must involve a faculty member.

Spring Semester

Suite/Apartment Visits
Each RA willisit each of their suites/apartments and meet each of their resgidhemtbe first two weeks class.
Afterwards, RAs shall visit each suite/apartment twkabimarpnce irMarchand twice ii\pril.

4Social Programgs e e 0Soci al Devel opment 6 for further el abor
1 sociaprogram per month idanuay¥ebruarivarchandApril.

2 Enrichment Programs
1 program in eaclahFetandMarchApril. Intended Outcomes:
1. Encouraging healthy behavior/decigitekingd s ee OHeal th & Wellnessd pac
2. Providing an exper i ¢gmsce oouMus itd ec url eésuirdad n tAswia rceunle
3. Providing an opportunity for personal/professional develogmere e 0 Per sonal Enrich
0Comunity Outreach, 6 and O0Academic and I ntellec

Meal Plan and Faculty(these are not separate programs, but elements of other programs)
At least one program must utilize the meal plan and at least one program must involve a faculty member.



Residential College RA

Intentional Interaction Expectations

Fall Semester
3 Faceto-Faces
Each RA will meet EACH of their residents within the first two weektg-face, for five minutes. Each month
following, the RA shall repeat this expectatioa foinimum of 3 intentional fatteface meetings in the semester.

1 College Wide Program
In August/Septentheilitated bypR with assistance from ALL Resident Advisors.

2 Floor/Portal/House Meetings (minimum)
In Septemig&eNov/De@ach RA will has meeting with their residents.

2 Enrichment Programs (for your floor/portals/house)

1 program in eachept/OandNov/Dedy eactResident Advisotntended Outcomes:
1. Encouraging healthy behavior/decisimaking
2. Providing an experience outsideeesid sd cul tur e

3 Social Programs (for your floor/portals/house)
1 social in each 8eptember, Oci&lbdoyembly eaclResident Advisor.

1 Transfer Student Program
If you havenew students dransfer students, 1 program with other RAs with trafisfeitgated with SR).

Spring Semester

3 Faceto-Faces
Each RA will meet EACH of their residents within the first two weektg-face, for five minutes. Each month
following thereafter, the RA shall repeat this expectation for a minimum dab3daeaneetings in the semester.

1 College Wide Programs
In Jan/Felbacilitated bR with assistance from ALL Resident Advisors.

2 Floor/Portal/House Meetings (minimum)
In Jan/Fel& Apr/Mayeach RA will host a meeting with their residents

2 Enrichment Programs (for your floor/house/portals)
1 program in eadfeb/MamandApr/Mayby eactResident Advisointended Outcomes:
1. Developing personal/professional skills
2. Providing an experience outside residentsd cultu

3 Social Programs (for your floor/houskportals)
1 social in each dan/Feb, Maréh Apr/ Mayby eaclResident Advisor.

1 New Student/Transfer Program
If you have new students or transfers in the spring semester, 1 program with other RAs with new students or transfe
(facilitated with SR).



LANGUAGE HOUSERA
PROGRAMMING EXPECTATIONS

GeneraExpectatios:
1. Atleast one program per month with the exception of August.
2. Each program can fill only one progexpectation.
3. The expectatiomaust beallfilled each semester.

EACH Semester SpeciExpectations

1 Social programwithin the first two weeKer the house

1 Enrichment program
Intended Outcomes (choose one each semester):
1. Encouraging healthy behavior/decisiaking
2. Providing an experience outside residents

1 Coeprogramwith a residerfaculty member or governing body
1 Coprogramwith another/albther Language Houses
1 Hosting program(opento individuals beyond the House)

1 Alternative programexamples include:
a. Attendance deast0% of Language House Colimeetings
b. Article contributions to the Language House Newsletter
c. Visual campaign/program of somediiex: Antismoking campaign for a week)
d. E-mailing articles in respective languages weekly
If you are unsure as to whether an alternative program apbtoved, consult with the SR before you
begin.



PROGRAM PLANNING GUIDE

STEP-BY-STEP CHECKLIST

1. INTENTIONAL PLANNING

Assess your residentsd

Determine what challenges they are facing and how

you can help
Decidewhich programming category will be best

suited for your residents at this time
Outline your goals and learning objectives

Check the Inclusive Programming Checklist

2. TIMELINE & BUDGET

Set up a realistic timeline
Designate dates by which each tasks nedd
completed

Delegate tasks to other staff members or residents
Consider the necessary expenses
Plan for funeraising if necessary

Leave plenty of time for the unexpected!

. OUTSIDE RESOURCES

Contact outside resources several weeks in advance

Try contacting them in person, via phone and/or
email. Be persistent even if one form of
communication does not work

Be clear about the agenda and their role

Confirm plans-3 days in advance and verify any

equipment needs

Facilitate introductions

Follow up promptly with Thank You card
Arrange for payment through RLO Financial

Manager if necessary

4. LOCATIONS & SET UP

needs

O

Reserve your location well in advance

Ard Bpecial lighting 6r Begdrasing needs?
Find out if any special permits, permissiansiet
required and arrange

Arrange for moving or delivery of equipment if
necessary

Recruit staff to help set up and clean up

5. REFRESHMENTS

O

Take accurate count for attendance (or make your
best guess)

Place order with vendor on Preferred Supplier Lis
Arrange for shopping/storing/set up

Remember to purchase paper & plastic goods
Make sure you have serving utensils and a
table/surface to serve from

If non-perishable food left ovestore for next
program

6. MARKETING AND PuBLICITY

O

O

Talk it up- word of mouth is very powerful!
Invite residents individually
Use the ResStaff Programnlisgserv

Use creative publicity

7. WRAP UP AND EVALUATE

O

(]

(]

Fill out DOE and (Business Meals Expense Form if
needed) for each item

Fill outRALPH.

Talk with your supeisor about how the program
went and what went well

I'f it wasno6t as
did not work and change for next time!

successful

as






INCLUSIVE PROGRAMMING

I n support of the Uni ver glisctimination, this etklist was develomed to encourage iaclusive a n d
programming. It is meant to raise awareness, pose questions, and serve as a guide for creating programs that alé welcoming to
members of the University community.

As you plan your event, please make art &ffcheck off each item on the list. It may seem difficult at times, but if you keep an open
mind and use some creativity, it is possible to create interesting and pluralistic programs!

This program does not coincide with holidays assdevith specific religious or ethnic holidays that would prevent
members of the community from participating.

This program does not stereotype individuals or groups, nor does it focus solely on one segment of the community.

e publicity used to promote this program does not stereotype individuals or groups, nor does it focus solely on
segment of the community.

This program is open to all members of the community who are interested in the topic.

If cultural traditions are used or referenced during the program, they have been thoroughly researched and accul
depicted.

This program does not promote a particular perspective under the guise of pluralism (ie. Hosting a t{idhday Par
only celebrates Christmas, and does not include other holidays that occur at approximately the same time.)

This program is not centered around a particular religious holiday for social purposes (ie. Christmas Party, Easter ¢
hunt)

This program does not promote traditional heterosexual acéwdéging shows) without providing equal opportunity
for members of the gay community to participate.

This program does not promote restrictive gendasrrotndone violence.

This program is accessible to any members of the community that may be physically challenged.

Individuals who have planned this event are prepared to address incidents of intolerance or biasrthat may oc

Adapted from work by Rosemary J. Perez



MARKETING

Now that you've created a program that you are ready to present, you've got to get the word out to the community! Eve
the best programs go unattended if people don't hear about them. btaresdies on ways to advertise your program.

Publicity Tips

e Tell people! Go door to door and make sure that you talk to each person in your community. People are more
likely to attend if the get a personal invitation from you.

Tell people that you thinkould be especially interested or that you know would benefit from attending your
program.i(e.0 J o e , I know you're interested in alternat:i
wanted to make sure you heard about it. d)

Make cards! It's ather way to make the invitation more personal.

On bulletin boards, try making your flier more noticeable by hanging a white poster over a black one that is
bigger. If you are using colored paper, look for complementaryi@igtofv on purple).

Pasout candy with your posters, cards, etc.

Publicize early and often. Get the word out and remind people the day before-andrebefdire the program.

Ask people how they found out about program and build off this info.

Poster Design 101

Proofread th@oster! Many posters lack crucial information such as times, dates, and locations. Ask others to
proofread it too.

Try not to use anything smaller than 18 pt. font for posters. You can't read it from a distance. Don't use more
than two fonts.

Find a hooKfunny title, photo, border, different color object, etc) that grabs your attention. It should be bigger
than anything else. Make sure it is appropriate and inclusive.

Make everything left justified, right justified, or centered, but not all three.

Leavesome white space

Design Tips and Resources

Save magazines, calendars, record covers, books. They're great inspiration and they have pictures and text yo
use.

Cut the paper in interesting shapes after you photocopy.

Try gluing things to the pagenoaking it D.

You don't always have to use butcher paper or copying paper. Try using construction paper, cardboard, leaves
tracing paper.

Don't feel like you have to use a computer. But if you hand write or paint, make sure the information is still
legible.

Recycle. Make sure you know how many posters you really need. Use the backs of old posters. Cut up old pos
for text and pictures.

Adapted from work by LesteaiMa& Rosemary J. Perez
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RESIDENT STAFF @ USE OF MOVIES FOR PROGRAMMING

Copyright is a property right that gives the copyright owner exclusive rights, which includes public performanc
of that work. Section 101 of Copyright Law defines public performance if it is in a public place or if it is in any
pl ace i f oOmab esrubosft apnetrisaoln snuwout si de of a normal cir
there. **

In order to be in compliance with copyright law, an individual must obtain the proper license and/or
performance rights. This can be expensive andstdyuadreds of dollars per video. A small number of
movies are considered in the O6public domaind and
others. The Robertson Media Center (Clemons Library) can provide more information Abootesicall

under this category.

Rented and/or purchased movies are licensed to be shown privately. As a Resident Staff member, your roor
your home and thus private space. If you invite friends over to watch a movie with you, you are fine. As sool
as you are showing the movie as part of your official capacity as a staff member, the showing becomes a puk
performance.

If you are watching a movie in your personal room and others happen to join in, the viewing is legal as long a
doesnotbecomm O0part of your staff position. o

In summary, based on Copyright Law, Resident Staff members;
¢ Should not show movies for programming or otherrstatied purposes.
¢ Should inform residents that watching movies in a lounge may be a violation bf leapyrig

** The exception to this is in section 110(1): Teaching Activities of a Nonprofit Educational Institution. In
order to qualify it must meet several criteria (including these listed); the showing must be put on by the instrus
or pupils, the aisity must be a teaching activity and not recreation or entertainment and it must take place in a
classroom or other area used as a classroom for systematic instructional activity and must be part of an
established lesson plan.
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AMPLIFIED SOUND / OUTDOOR SOUND APPROVAL REQUEST FORM &
RESERVATION FORM FOR FIRST -YEAR SOCIAL AREAS

This form should be usedrequest amplified or outdoor sound and/oreservelesignatedocial spacas residential areaReservations
are subpct to guidelines listed on the reverse of this pager those set by individual space administrator.

If you are requesting amplified or outdoor sound, the Residence Life Office will approve exceptions to the policysonhene easl
when amplifiednd/or outside sound is unlikely to interfere with the mission of the University, and is unlikely to disrupt thedangdemic
or working environment of University community members or their neighbors. (Please cbmldtgheduate Recdhd Graduate Recoprd

for policy regarding amplified sound on grounds).

Complete requested information and return form to the Residence Life Office by Messenger mail (Box 400322232564 &4 emall
to sgibso@virginia.ed(First Year Areas)

Todayb6s Date: _ _ _ Location you wish to Reserve:
Organizdbn Name & Position

Address Phone Email
Event Name Event Day/Date

Rain Site Rain Day/Date

Type of Event Event timegstart/eng

Purpose of your evemtdase be detailed

Type of amplified sound Amplified sound tigw@send)

RESIDENCE LIFE OFFICE USE ONLY

Reservdion Request Approved

Reservation Request Deniedor the following reasons:

O 00

Amplified sound approvedcontingent upon adherence to conditions stated above. If amplified or outdoor sound generatgs
complaints from University community members (residents, faculty, administrators, staff) or neighbors in commurtities adjas
the University, it mtisease immediately.

C Amplified sound request deniedor the following reasons:

Signature: Date:
Assistant Dean of Students (or designee) Revis&106
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RESERVATION POLICY FOR FIRST -YEAR AREA SOCIAL SPACES

GENERAL GUIDELINES
1. All programming events held in the FY Area Social Spaces (including lounges and outdoor venues) must be rese
though Ms. Shelly Gibsamlfl8s@virginia.ejlat least one week prior to the event. Before a decisiadeidy the
Assistant Dean, the request may be reviewed with the appropriate Area Coordinator-@haotcCensure that it
meets the programmatic criterion. The request may also be reviewed by the Assistant Director of Housing Facilitie
insure tle physical space can meet the requirements of the program.

2. All events must comply with Housing Policies and University Standards of Conduct.

3. Programs sponsored by residents, Resident Staff, House Councils, or First Year Council will receive priority for
reserving space.

4. Responsibilities for reserving social space include:
U Making sure the space is clean at the end of the event; this includes returning all furniture to its proper place
U Calling UPD if individuals at the event are behaving in an inggeropanner, OR if the event becomes too
difficult to manage and presents a safety or health concern
U Accepting charges and/or fines for any damage incurred during the event if the host is unable to identify tt
responsible individuals
u

RESERVING WoOODY CONFERENCE Room

The Woody Conference Room is a glass encased conference room on the exterior of Woody House. The room hi
private entrance that can be accessed without entering the main building by obtaining a key from Mr. Bob Wallace in
Residence lafOffice. The space may only be reserved for businessated functions (such as meetings, training
sessions, retreats, etc.)The maximum capacity for WCR is 20 people.

The Woody Conference Room can be reserved by:

0 FirstYear Council

Resident Staff

House Councils

Professional staff in the Office of the Dean of Students & Office of the VPSA

Groups Sponsored by the Office of the Dean of Students & Office of the VPSA (UVA Lead, APALTI, etc.)
Housing Division

[entaN enci ent i et B et B

RESERVING WEBB LOUNGE, TUTTLE LOUNGE, & OUTDOO R COMMON AREAS

Residents,Resident Staff, House Councils, and the First Year Council receive pity for reserving these spaces
In some instances, these groups, as well as the Residence Life Office, may utilize thesesquarses sBmaevent with
other student organizations. Howetle, event must focus on the firsyear experience, be educational and/or
informational in nature, and be targeted toward and open to the all firgear students. The maximum capacity for
Webb Lounge is 150 people, tordruttle Lounge is 130 people.

Both Webb and Tuttle Lounges have several standing reservations each week for use by Tuttle Coffeehouse Committe
FYC, etc. Please check with Ms. Gibson regarding scheduling.

CAUTHEN CLASSROOM SPACES
These classroomsr e not consi dered social spaces, and are theil
academic purposes.
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AMPLIFIED SOUND / OUTDOOR SOUND APPROVAL REQUEST FORM &
RESERVATION FORM FOR SUITES & APARTMENTS SOCIAL AREAS

This form shoulde used to request amplified or outdoor sound and/or to reserve residential social spatgseinGlass Suites
and Apartments aaeReservations are subject to guidelines listed on the reverse of this page.

If you are requesting amplified or outdsound, the Residence Life Office will approve exceptions to the policy only in cases where
and when amplified and/or outside sound is unlikely to interfere with the mission of the University, and is unlilglyhto disru
academic, living, or workingrgnnment of University community members or their neighbors. (Please coblsuletheaduate Record

or theGraduate Redorgolicy regarding amplified sound on grounds).

Complete requested information and return form to the Residence Life Qf¥fessbypiger mail (Box 400320), fax-$238956), or
email toscc4u@virginia.edu

Todayds Date: _ _ _ __ _ _ _ _ _ _ Locationyouwish to Reserve:

Organization Name & Position

Address Phone Email
Event Name Event Day/Date

Rain Site Rain Day/Date

Type of Event Evengstimesd)

Purpose of your evemidase be detailed

Type of amplifiednd Amplified sqstaddimes

RESIDENCE LIFE OFFICE USE ONLY

A Reservation Request Approved

A Reservation Regest Deniedfor the following reasons:

A Amplified sound approvedcontingent upon adher@nto conditions stated above. If amplified or outsimand generates
complaints from University community members (residents, faculty, administrators, staff) or neighbors in communities
adjacent to the University, it must cease immediately.

A Amplified sound request deniedor the following reasons:

Signature: Date:

Assistant Dean of Students (or designee)
Reviseld0 7
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RESERVATION POLICY FOR UPPER CLASS AREA SOCIAL SPACES

GENERAL GUIDELINES

1. All programming events held in the UCSA Area SoctsIpast be reserved through appropriate
Senior Resident and Area Coordinator at least 2 weeks prior to the event. Before a decision is made |
the Senior Resident and Area Coordinator, the request may be reviewed to ensure that it meets the
programmaticriterion. The request may also be reviewed by the Assistant Director Housing Facilities
to insure the physical space can meet the requirements.

2. All events must comply with Housing Policies and University Standards of Conduct.

3. Programs sponsored by desits, Resident Staff, or Area Councils will receive priority for reserving
space.

4. Responsibilities for reserving the social space include:
a. Making sure the space is clean at the end of the event; this includes returning furniture to its
proper place
b. Callng UPD if individuals at the event are behaving in an appropriate manner, OR if the event
becomes too difficult to manage and presents a safety or health concern
c. Accepting charges and/or fines for any damage incurred during the event if the hostds unable
identify the responsible individuals.
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