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UNIVERSITY: VIRGINIA




Office of the Assistant Vice President for Research Administration


To:  

Research Administrators

From:

Michael G. Glasgow, Jr

Subject:
Sponsored Program Awards & I.S. Tasks

Date:

September 2, 2004

As you know, the assignment of tasks to sponsored program projects is done by OSP and only to meet special needs.  

If you wish to request that additional tasks be assigned to a sponsored program project, there are now two ways to proceed.  Either complete an SP-23 or send an email to osptasks@virginia.edu and include the following information:


Award Number


Project Number


Task Numbers requested


Task Name requested

And finally include a brief description of how you plan to use tasks in managing the project for which you are requesting the additional task or tasks. 

Upon receipt, OSP will respond to email and SP-23 requests quickly with any questions.  Typically, if OSP has all the correct information, you should expect your request to be processed in Oracle within 5 days of the date OSP received the request.  Depending on staff workloads it could be much quicker or a few days longer.  
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