Sponsored Programs Record Retention
· Grant and Contract Records should be retained in accordance with 

· Sponsored agreements

· Federal regulations, if applicable

· State Laws

· Federal Sponsors

· OMB Circular A-110

· All Records pertinent to an award shall be retained for a period of three (3) years from the date of submission of the final expenditure report unless any litigation, claim or audit is started prior to the expiration of the three years period.

· The government’s access to the records ends either at the end of the three years or at any point after the three year period if the records still exist.

· Federal Acquisition Regulation (FAR)

· Records including books, documents, accounting procedures, reports, and other data in any form, must be available for examination… audit, and reproduction for three (3) years after payment under the contract.

· Non-Federal

· Record retention requirements, if any, are found in the award’s terms and conditions.

· Multiple Funding Sources

· Records should be retained according to terms with longest retention requirements.

· State Requirements
· Exceed Federal Requirements:  Records Retention and Disposition Schedule No. 111

·  “Research: Accounting Records: This series documents the fiscal accountability of funds during a contract or grant period.  Retain 5 years or in accordance with contract or grant stipulations, whichever is greater, then destroy. 

· “Research: Contract or Grant Administration Records: This series documents the routine administration of a contract or grant.  Retain 5 years after end of research or in accordance with contract/grant stipulations, and/or college or university policy, whichever is greater, then offer to archives, special collections, or library. Archives, special collections, or library may selectively retain all or part of the records for their collections. Destroy balance of records.

What does all this mean?

Retain grant records for 5 years from submission of final financial report by OSP.  

Or longer if under audit or litigation- must keep until completely resolved.

Some sponsors, particularly contracted projects as opposed to grants, may stipulate longer retention requirements.  Be sure to review the contract for specific terms.

Example:  

NIH R01:  Records for a three year R01 grant must be kept for the 3 years in which the grant was active, plus five more years (to meet state requirements) for a total of 8 years.  Financial records must be kept for the entire competitive cycle of the grant, all 3 years in this case, plus 5 additional years.
