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	SUBJECT RECRUITMENT – ADVERTISING SUBMISSION CHECKLIST

	YES

NO

NA

QUESTION

 FORMCHECKBOX 

   FORMCHECKBOX 
 

 FORMCHECKBOX 

Appropriate template used?

 FORMCHECKBOX 

   FORMCHECKBOX 
 

 FORMCHECKBOX 

Name of facility as UVA Heath System (can be waived for UVA website ads, link and Cville ads)Should NOT be present for sponsor produced advertisements
 FORMCHECKBOX 

   FORMCHECKBOX 
 

 FORMCHECKBOX 

Name of Condition/Disease under study in lay language. 
 FORMCHECKBOX 

   FORMCHECKBOX 
 

 FORMCHECKBOX 

Is the type of recruitment material submitted consistent with the recruitment plan in the protocol?  If NO, a modification to the protocol will be required.  Please submit this with your recruitment materials.
 FORMCHECKBOX 

   FORMCHECKBOX 
 

 FORMCHECKBOX 

Is the information in the recruitment material consistent with the protocol with regard to study population, compensation, study procedures etc. ? (if NO submit a modification to the protocol.
 FORMCHECKBOX 

   FORMCHECKBOX 
 

 FORMCHECKBOX 

Brief purpose of research in lay language is present.  It should be clear that the team is recruiting for research as opposed to providing treatment.  
 FORMCHECKBOX 

   FORMCHECKBOX 

 FORMCHECKBOX 

Are all drugs and devices listed as not investigational if not FDA approved for indication/dose/route of administration if applicable? No proprietary names and no sponsor names may be used.
 FORMCHECKBOX 

   FORMCHECKBOX 
 

 FORMCHECKBOX 

Major inclusion/exclusion criteria such as age/gender requirements:  This list should not be copied from the protocol because this is too much technical information and too soon in the process.  Age, gender and major requirements in lay terminology are sufficient
 FORMCHECKBOX 

   FORMCHECKBOX 

 FORMCHECKBOX 

BRIEF list of procedures required or invitation to contact team for additional information   Does the advertisement disclose important features of the study design that may influence enrollment: e.g. the use of placebos or the requirement for prior medication withdrawal OR invite potential subject to contact study team?

 FORMCHECKBOX 

   FORMCHECKBOX 

 FORMCHECKBOX 

The advertisement makes it  clear that subjects are being recruited for research?

 FORMCHECKBOX 

* FORMCHECKBOX 

 FORMCHECKBOX 

The ad does NOT offer FREE care/treatment?

 FORMCHECKBOX 

* FORMCHECKBOX 

 FORMCHECKBOX 

Nothing  in the ad (e.g. background photos, sounds,) alter the interpretation of the ad? (no false hopes )
 FORMCHECKBOX 

   FORMCHECKBOX 
 

 FORMCHECKBOX 

Time commitment for participation is present.  
 FORMCHECKBOX 

   FORMCHECKBOX 
 

 FORMCHECKBOX 

Does the ad include the IRB-HSR#? (IRB number is not required for ads about a particular center or for ads where the sponsor or designee is the initial contact)
  FORMCHECKBOX 

* FORMCHECKBOX 

 FORMCHECKBOX 

The message of the advertisement does NOT have the potential to contribute to confusion between research participation and standard clinical care?

 FORMCHECKBOX 

   FORMCHECKBOX 

 FORMCHECKBOX 

Name of Principal Investigator (PI): This is only necessary if it is not the primary contact. SHOULD NOT BE PRESENT IN MOST SPONSOR ADVERTISEMENTS 
 FORMCHECKBOX 

   FORMCHECKBOX 

 FORMCHECKBOX 

Does the advertisement contain contact information??

 FORMCHECKBOX 

   FORMCHECKBOX 

 FORMCHECKBOX 

Are all personnel listed on the ad in the IRB-HSR database for this protocol?

(If no, submit and Personnel Change Form to add  personnel to this study..)

 FORMCHECKBOX 

   FORMCHECKBOX 

 FORMCHECKBOX 

If the protocol has an outside sponsor, has the ad been approved by the sponsor?

 FORMCHECKBOX 

   FORMCHECKBOX 

 FORMCHECKBOX 

If the ad requires approval from the UVa Health System Marketing Communications department, has that approval been obtained? The following types of ads require their approval: radio, television, or print ads ( “print ads” refers only to paid, display advertisements, such as newspaper and magazine ads (i.e. Daily Progress,  C-ville, Cavalier Daily. UVa Health System Marketing Communication Department approval is not needed for classified announcements.)
 FORMCHECKBOX 

   FORMCHECKBOX 

 FORMCHECKBOX 

Has the ad been submitted to IRBHSRads@virginia.edu for prereview and an email received from IRB staff to submit hard copies?


	If all items on the Checklist are YES, submit the following:
 FORMCHECKBOX 

Two copies of each piece of recruitment material to be approved. 
 FORMCHECKBOX 
        If applicable:  Modification Request Form with revised protocol and/or Personnel Change Form 
 FORMCHECKBOX 
        Routing Form with Contact Information

	



Website: http://www.virginia.edu/vpr/irb/hsr/index.html
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