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OBJECTIVE:

To describe the selection and appointment of members of the IRB for Health Sciences Research (IRB-HSR).

PROCEDURE:

· Each January, review the IRB-HSR Membership List with Expiration Dates document to determine which board members terms will expire on June 30th.  The list is located on the U drive: 
· IRB\IRB-HSR\Documents\Info\IRB-HSR Membership\Current roster, contact list, website list\ IRB-HSR Membership List with Expiration Dates
· Review the list with the IRB-HSR Chair, Director and Compliance Coordinator responsible for creating the agenda etc. Others may be invited to review this list. A decision will be made by the chair to invite current members to renew their membership based on performance on the board including attendance and reliability, current responsibilities and availability, quality of their reviews.  The position of those members not asked to review will be evaluated to determine if the position ( cardiology, nephrology etc) is still needed on the board.    

· The following positions are exempt from this process:

· Medical Students serve one year and are selected to serve by the Mulholland Society.

· Study coordinators serve one year and are invited to serve by the School of Medicine Clinical Trials Office.  
· Send an email to those IRB-HSR members who are being invited to serve an additional term and ask them to respond within 6 weeks.  In addition, an email is sent to the Mullholland Society and to the School of Medicine Clinical Trials Office asking for the names and contact information for new board member representatives.

· For members that must be replaced, the dean of the department may be asked to provide a representative from that department or to concur with the IRB-HSR decision to invite a representative from that department.  
· If the retiring member is a non-scientist, attempts are made to recruit representation from the community.  
· Retiring board members receive parting gifts for their service.  Please see Administrative FAQ –Guidelines for Gifts for Retiring IRB-HSR Member
· New scientific board members are recruited based on the following criteria:

· Prospective scientific board member possesses expertise in a field where additional expertise for the board is sought.

· Prospective scientific board member has the interest and availability to serve

· The prospective board member has the support of their department chair to assume a role on the IRB-HSR.

· Prospective scientific board member may or may not have have previous experience either in research, regulatory or IRB service. 

· It is preferred that scientific members be affiliated with the institution for at least a year or two prior to service

· New Non-Scientific board members are recruited based on the following criteria:

· Prospective nonscientist is able to read and speak English and is able to arrange transportation to and from IRB-HSR meetings

· Prospective nonscientist will be able to represent a certain  population living in the community that surrounds or is served by the University of Virginia 

· Prospective non scientist board member has the interest and the availability to serve. 
· All new board members receive training per Administrative Guidance 2-3.
· New board members and returning board members assume their roles on July 1of each year.  The Associate Vice President for Research will send a letter to new members and those who are serving an additional term thanking them for their willingness to serve on the Institutional Review Board for Health Sciences Research.  A copy of the letter is placed in the board member training file.  A copy of this letter is also forwarded to their Dean.
· On July 1,  the “IRB-HSR Membership List” on the IRB-HSR website will be updated by the appropriate technology agent.

· The designated IRB-HSR staff member will notify the Office for Human Research Protection (OHRP). 

· If a current member resigns before the end of their term a similar process will take place.

· Prior to the end of the Chair’s term, the Associate Vice President for Research Compliance will designate a new or interim Chair.  

DOCUMENTATION:

New members of the IRB-HSR will be documented on the IRB-HSR Website under “IRB-HSR Membership” along with a notification to OHRP.
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