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OBJECTIVE:

The objective of this administrative guidance is describe the process by which the IRB-HSR communicates with UVa Upper Administration.  
GENERAL DESCRIPTION;  ( use if applicable) 
Communication between the IRB-HSR and those in upper administration is essential to operations of the IRB-HSR office. Much communication occurs by informal mechanisms.  This AG describes more formal communication processes. 
PROCEDURE:
An IRB-HSR Director will write a quarterly and annual report. These reports will include topics such as personnel updates:  staff and IRB membership, project updates, educational offerings and goals.   These reports will be shared with the following:
· Associate VP for Research

· IRB-HSR Chair

· IRB-HSR Vice Chair

· School of Medicine Assistant Dean for Clinical Research

Prior to each IRB-HSR meeting the agenda for the meeting is shared.  See AG 2-4.

Following each IRB-HSR meeting the meeting minutes are shared.   See AG 2-5
Copies of notifications to federal regulatory agencies for such things as unanticipated problems, suspensions or terminations of approvals, serious and/or continuing noncompliance are shared.  See AG 2-7
DOCUMENTATION:

Quarterly and Annual Reports are filed in the IRB-HSR office
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