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OBJECTIVE:

The objective of this administrative guidance is to provide an overview of how to develop, post or modify and post a Learning Shot. 
GENERAL DESCRIPTION:

 “Learning shots" are brief, voiced-over Powerpoint presentations on a variety of topics related to human subject research at the University of Virginia. The objective is to convey basic information and expectations about research processes and compliance.
PROCEDURE:

How to create a learning shot:

1. Make sure that the Articulate software is loaded onto the computer (contact VPR computer support personnel for help if needed)

2. Open Power Point (the Articulate icon should be showing at the top of the screen)

3. Write the Power Point presentation as you normally would

4. Save the final version of the presentation under IRB/ IRB Education/ Learning Shots 
5. Click on the Articulate icon

6. Click on “Record Narration” and make sure the microphone is turned on

7. Click on “Start Recording” and begin voicing over the first slide

8. When finished voicing over each slide, click on the square icon

9. Record all slides in the presentation in this manner.  It is easiest to do this in one sitting.10. Click on “Save and Close” 

11. Click on “Preview” to view the entire presentation

12. Click on “Publish” and save the presentation to the following location:

\\Vprweb.eservices.virginia.edu\vprweb-users\OnlineContent\vpr\irb\learningshots
13. Notify the IRB-HSR Webmaster to post the learning shot to the IRB-HSR Website under Education/ Online Education.
How to modify a learning shot:

1. Make sure that the Articulate software is loaded onto the computer (contact VPR computer support personnel for help if needed)

2. Open Power Point (the Articulate icon should be showing at the top of the screen)

3. Open the Power Point slides of the learning shot that needs modification 
4. Edit the learning shot and save the final version of the presentation under IRB/ IRB Education/ Learning Shots 
5. Click on the Articulate icon

6. Click on “Record Narration” and make sure the microphone is turned on

7. Click on “Start Recording” and begin voicing over the learning shot
8. When finished voicing over each slide, click on the square icon

9. Record all slides in the presentation in this manner.  It is easiest to do this in one sitting.

10. Click on “Save and Close” 

11. Click on “Preview” to view the entire presentation

12. Click on “Publish” and save the presentation to the following location:

\\Vprweb.eservices.virginia.edu\vprweb-users\OnlineContent\vpr\irb\learningshots
13. Notify the IRB-HSR Webmaster to post the modified learning shot to the IRB-HSR Website under Education/ Online Education and to remove the outdated version. 
REFERENCES:
IRB Online Education website at http://www.virginia.edu/vpr/irb/hsr/education_online.html
