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OBJECTIVE:

The objective of this administrative guidance is to perform a IBC Approval Verification with the IBC (Institutional Biosafety Committee) Office..  
GENERAL DESCRIPTION;  ( use if applicable) 
During the IRB protocol submission process the research team is required to provide an IBC approval # when the research involves the collection (e.g. blood drawing) and or processing of a specimen at UVa OUTSIDE of a UVa clinic/ hospital or clinical lab such as in a research lab.  By sharing IBC #’s of recently approved protocols, the IBC office can verify that the study team actually has their approval to conduct the type of work as outlined in the new protocol.  
PROCEDURE:

On a monthly basis- enter IRB Online and click on Utilities.  Go to IBC Query and enter the dates from the last query until present. 
Save report under U/ IRB/IRBHSR/Quality Control/ IBC Reports.  

File name should start with the year followed by the month of the query dates.  
Email file to IBC Director.

The IBC office will conduct a verification of the IBC numbers and notify the IRB if the IBC # should be changed. 

DOCUMENTATION:

Electronic files are kept in the U drive. 
REFERENCES:

None. 
