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OBJECTIVE:

The objective of this administrative guidance is to describe the procedure in order to perform quality control of the Approval Dates in IRB Online.  
GENERAL DESCRIPTION;  ( use if applicable) 
The original approval date of a protocol is entered manually in two different places in IRB Online.  For quality purposes and in order for certain other queries to work correctly, these two approval dates must agree.  
PROCEDURE:

1.  Every 6 months contact IRB-HSR computer support personnel and ask them to run the Query:  “ Orig App and App Dt Comparison- Active or less than 1 yr”
2. Investigate documentation for any protocol listed on the report to determine which approval date is correct.  Also verify that the expiration date is correct.  Make revisions to approval date, expiration date in IRB Online, and in hard copies as needed.  Hard copies affected may include assurance forms, consent forms and IRB meeting minutes.  Refer to AG 2-31 regarding correction of Assurance Form and Minutes

DOCUMENTATION:

The report will be filed in the IRB-HSR QC Notebook.  An explanation of findings will be entered on the form.  
REFERENCES:

IRB-HSR AG 2-31
