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OBJECTIVE:

The objective of this administrative guidance is to perform a PRC Registration Verification with the Cancer Center Protocol and Review Committee (PRC).  
GENERAL DESCRIPTION;  ( use if applicable) 
During the IRB protocol submission process there are certain protocols which include cancer patients and do not require PRC approval but are required to "Register" with the PRC.  This report is designed to be a double check to make sure the study teams of these types of studies do register with the PRC.  Any study which has answered yes to certain questions in protocol builder will automatically check the PRC Registration box on the Regulatory page of IRB Online.  When the query is run, the report will include any active protocol with this box checked.
PROCEDURE:

On a monthly basis- enter IRB Online and click on Utilities.  Click on PRC Registration Protocols.   
Save report under U/ IRB/IRBHSR/Quality Control/ PRC Registration Reports.  

File name should start with the year followed by the month of the query dates.  
Email file to Cancer Informatics Program Manager.  
The PRC office will conduct a verification of the PRC numbers to determine all studies have registered with them.  If not, the PRC will follow up with the study team to complete the PRC registration process. 
DOCUMENTATION:

Electronic files are kept in the U drive. 
REFERENCES:

None. 

