Recruitment Template- Email

Directions for use of this template: 

1. Save this template to your computer.

2. Insert information specific for your study where the form says to “insert.”

3. Delete all parenthesis and text that does not apply to your study.

4. Submit the ad text to IRB-HSR for approval.

	UVa, Department of (Insert), seeks  (optional - insert the word “Healthy”) 
(Insert one of the following that applies: Women, Men, Children, Adolescents etc) ages x to y with (insert condition such as Indigestion, Heart attack in the last 6- months, Lung Cancer) for a research study.

The purpose of the research study is (insert- example to see if a new experimental drug is as good as the old drug x; or to find out how stress effects blood pressure; etc.)  Study involves (Insert procedures-examples: taking an experimental medicine/placebo, blood draws, x rays, overnight stays,)  (Insert x number of visits every x (weeks, months,) each visit lasting x amount of time or give range). 

Insert Compensation Information (one or more of the following may apply)

· Study-related (insert exams, tests and experimental medication) provided free of change.  

· Participant’s insurance company will be billed for medication, tests and procedures.

· Compensation for study completion is  insert type/amount of compensation
· No compensation is provided for this study.

For more information please contact:

· Insert coordinator or primary contact

· Insert contact info, phone, e-mail etc

· IRB-HSR # insert
Principal Investigator:  Insert name


Connections is a weekly e-newsletter distributed during the fall and spring semesters to more than 16,000 U.Va. students (the audience includes all undergraduates and all graduates in the College of Arts & Sciences). 

Notices of UVa.-related studies will be run once per semester and can be resubmitted once or twice during the semester. 

The deadline is Monday by noon, and the newsletter is distributed on Wednesday evenings. 

Following IRB approval of the above text you will need to cut and paste approved text into the required online submission form. To submit approved text to Connections,  please use the online submission form:  http://www.virginia.edu/vpsa/connections/
Questions should be directed to vpsa@virginia.edu.
If using a different E-mail service, please indicate the name of the service and how this service obtained the e-mail addresses that will receive this ad.

Direct email (email sent directly to a specific person) 
	The UVa Department of (insert) is conducting a research study about (insert).  
The purpose of this research study is to (insert a description in lay language.  The study will involve (insert information regarding the time commitment, and major study procedures.) Compensation is (insert)
We obtained your contact information (insert how).  We want to assure you UVa is committed to protecting your privacy but also committed to providing our patients information about opportunities to participate in research studies.  To meet both of these goals we follow the Federal Privacy Law (HIPAA).  

You do not have to be in this study if you do not want to participate.  Your decision to be in any study is totally voluntary.  Your care at UVa will not be altered by your decision to participate or not participate

If you are interested in learning more about the study, please (insert instructions).
· contact (insert)

· complete the attached information and mail back to us using the self-addressed and stamped envelope.  

· review the attached consent form and call the numbers below so that a researcher can talk with you about the study and answer your questions.

Study Title:  `(insert title)

IRB-HSR # : (insert)

Principal Investigator:  Insert name
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