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	Office of theVice President and Chief Student Affairs Officer
Student Program Funding Application 2011-2012


Submit completed form to: Scott Norris, Director of Business Services ▪ SW Wing, Rotunda, PO Box 400303 ▪ Tel: 924-1003 ▪ Fax: 924-1002 ▪ srn3u@virginia.edu
Please review the Student Program Awards overview, guidelines, process, and restrictions at www.virginia.edu/vpsa/programawards.

Student Organization: 
  __________________________________________________________________________________
Purpose of the Organization:  
__________________________________________________________________________________
Event Title: 
__________________________________________________________________________________
Event Type (check one):    ( Conference/Retreat     ( Cultural     ( Educational/Academic     ( Publication     ( Service     ( Social     ( Other

	Contact Name:
	__________________________________________
	Event Date & Time:
	___________________________

	Title:
	__________________________________________
	Location:
	___________________________

	Address:
	__________________________________________
	Rain Site:
	___________________________

	Phone:
	__________________________________________
	
	(If applicable)

	E-mail:
	__________________________________________
	Total Request:
	$__________________________


Event Description:  ___________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________

___________________________________________________________________________________________________________

What is the target audience / who will participate?  __________________________________________________________________
How many attendees / participants are expected?  ___________________________________________________________________
Is your organization a registered CIO? ( Yes  ( No      Have you sought Student Council appropriations for this event? ( Yes  ( No
If yes, why request additional funds? If not, please explain why. ________________________________________________________
___________________________________________________________________________________________________________

Please Provide the Following Documents: (Feel free to include additional supplementary materials)
(  Itemized Budget  List all projected expenses and fund sources. For details and a sample budget, see www.virginia.edu/vpsa/programawards.
(  List of Co-Sponsorships  Include organizations, if any, and how they will contribute to the event (financially or otherwise).
*Does this event involve food/meals, travel, performance or service contracts, honoraria, or gifts/awards? Certain restrictions and requirements apply to these and other expenses. See Special Considerations & Restrictions www.virginia.edu/vpsa/programawards

HYPERLINK "http://www.virginia.edu/vpsa/programgrants" for details.
For Office Use Only
	Award amount:
	$
	 Request received:
	____________________

	
	
	Org previous YTD:
	$___________________

	Approved by:
	
	Notice sent:
	____________________

	
	Patricia M. Lampkin, Vice President and Chief Student Affairs Officer (or designee)
	Rcpts/inv rcvd:
	____________________

	Date:
	
	Transaction notes:
	____________________

	
	
	
	____________________

	Rcpts/inv deadline:
	                               
	Final total:
	$___________________

	
	(60 days from event date or Jun 1, 2012, whichever is first)
	Award closed:
	____________________


